
      

Use as many Key Sheets as you need to define how the answer sheets are to be scored. Additional Key Sheets

are required if:

 KEY SHEET DIRECTIONS★★★★★★★★ ★★★★★★★★

SPECIAL CODES

4 5 6 7 8 91 2 3 10 11 12 13 14 15

16 17 18 19 20 21 22 23 24 25 26 27 28 29 30

A B C D E F G H I J K L M N O

The Key Sheet tells ScorePak how to score your test. Mark it care-

fully. Thoroughly and cleanly erase all unintended marks.

More than one VERSION of the test is used. Prepare a Key Sheet (or set of sheets) for each version.

More than one score is computed for each student. Prepare a Key Sheet (or set of sheets) for QUIZ 1,

another for QUIZ 2, etc.

Some correct answers are worth more points than others. Prepare a Key Sheet for one point answers,

another for two point answers, etc.

Mark the following five (5) fields on each KEY SHEET.

CORRECT ANSWERS SECTION – Mark the correct answer for each question to be scored by this Key Sheet.

You may mark more than one correct answer to a question; but if you do so, you must also mark the     bubble

for that particular question to indicate that you intentionally multi-marked the question. STUDENTS MAY MARK

ONLY ONE ANSWER ON THEIR SHEET.

NUMBER OF MARKS IN CORRECT ANSWER SECTION? – Count every mark you made in the Correct

Answer Section and enter the total here. Include in the count all     bubbles you marked. This number must

match the actual number of marks read by the scanner, or processing will be delayed while we contact you.

WHICH STUDENT ANSWER SHEETS SHOULD BE SCORED WITH THIS KEY? – Mark "ALL STUDENTS"

if every answer sheet in the stack is to be scored with this key. Otherwise, mark the one appropriate bubble to

indicate the version for which this sheet is the key. If a particular version is marked, only those students who

marked the same version on their sheets will be scored with this Key Sheet. Include additional Key Sheets for all

remaining versions of the test.

SCORE NAME? – Mark only one bubble. Scores will be listed on rosters with the name you mark, e.g. QUIZ 

3, MIDTRM 2, FINAL, etc. If you use another Key Sheet with the same score name, the resulting scores for each

student will be automatically added together.

WHICH SCORING METHOD? – mark only one of the following four methods:

+

+

NORMAL scoring means that each correct answer is worth one point and students' scores are simply

their number of correct answers.

PERCENT scoring automatically weights each correct answer so that students who answer every

question correctly will receive 100 points. For example, if the sheet keys 25 questions (with one or more

correct answers each), each correct student answer will be worth 4 points.

WEIGHTED scoring means that each correct answer is worth the number of points you specify by

marking a weight bubble. You may mark one whole number weight and/or one fractional weight.

Also mark the      bubble only if you wish correct answers to have negative weights.

SCALE scoring, most often used with questionnaires, is different from the above scoring methods in 

that no choice is considered as "correct". Instead you must mark a weight for each possible choice,

from -7 to +7. Then, in the CORRECT ANSWER section, mark the     bubble of those questions to

which the scale applies. Do not mark any other answer choices. You may also choose weights for

questions which students OMIT and MULTI–MARK (M/M). You must use an additional Key Sheet for

each set of questions with different weights, such as reverse weighting of negatively worded questions.

-

+
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2. WHICH STUDENT ANSWER 

SHEETS SHOULD BE 

SCORED WITH THIS KEY?

X

A

B

C

D

E

F

G

H

ALL ANSWER SHEETS

ONLY VERSION A

ONLY VERSION B

ONLY VERSION C

ONLY VERSION D

ONLY VERSION E

ONLY VERSION F

ONLY VERSION G

ONLY VERSION H

3. SCORE NAME?

EXAM:

QUIZ:

MIDTERM:

4 5 6 7 8 91 2 3

4 5 6 7 8 91 2 3

1 2 3 FFINAL:

4. WHICH SCORING METHOD?

NORMAL – EACH CORRECT ANSWER 
IS WORTH ONE POINT

PERCENT – EACH CORRECT ANSWER IS
WEIGHTED SO THAT ALL CORRECT = 100 POINTS

WEIGHTED – EACH CORRECT ANSWER
IS WORTH THE FOLLOWING POINTS:

SCALE – SEE BACK FOR SPECIFIC DIRECTIONS

N

P

W

S

1/4 1/3 1/2+

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7
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-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7

-3 -2 -1 0 1 2-6 -5 -4-7 3 4 5 6 7
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