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Time Schedule

.Academi_c Calendar

Winter Quarter 2002 Summer Quarter 2002
January 7 Instruction begins June 24 Full-term and term a instruction begins
January-21 Martin Luther King, Jr's Birthday Holiday July 4 Ihdependence Day Holiday
February 18 Presidents' Day Holiday July 24 Term a ends
March 15 Last day of instruction July25 Term b begins
March 18-22 Final examinations August 23 Full-term and term b end
Spring Quarter 2002 Autumn Quarter 2002
April 1 Instruction begins September 30 Instruction begins
May 27 Memorial Day Holiday November 11 Veterans Day Holiday
June 7 Last day of instruction November 28-29 Thanksgiving Day Holiday
June 10-14 Final examinations December 11 Last day of instruction
June 15 Commencement December 12-19  Final examinations

. (]
Directory Assistance

To contact other university departments call (206) 543-2100.

(Note: all phone numbers are n the 206 area code unless otherwise noted.)

*Address Change Service 225 Schmitz Hall
Web: myuw.washington.edu .

Admissions: Undergraduate 320 Schmitz Hall  543-9686.
Email address: askuwadm @u.washington.edu

Enroilment Verification 225 Schmitz Hall  543-8580

Financial Aid 105 Schmitz Hall  543-6101

Graduation and Academic Records 264 Schmitz Hall  543-1803
Email address: ugradoff@u.washington.edu

- Graduation Verification : ' 543-8580

Web: sdb.admin.washington. edu/gladuatedlr/publlc/graduatedir asp

Houslng and Food Services 543-4059
Email address: hsinfo@u. washlngton edu v ‘

Registrar's Mall Services Office 249 Schmitz Hall  543-5950
Email address: regmail@u.washington.edu

Registrar 209 Schmitz Hall

543-5378
Email address: registrar@u.washington.edu -

- Registration .

Web: myuw.washington.edu
STAR ; ' 548-STAR (548-7827)
Registration Office 225 Schmitz Hall.  543-8580
Emall address: regoff@u.washington.edu ’
Student Accounts Office . 129 Schmitz Hall  543-4694
Email address: staccts@u.washington.edu
Student (Husky) ID Card Center- 225 Schmitz Hall  685-4120

Emarl address: Idcenter@u washington.edu

Transcript Office . 260 Schmitz Hall  543-5940
(Audiolibrary — press “0” if you need to speak to the staff)

*The Address Change Service Web site is available seven days
a week for the following changes: local and permanent addresses,
telephone numbers, restrict release of directory information. This
address is used to mall Registration Confirmations and tuition billing
statements. Hours are 6 a.m. to midnight, weekdays; 9 a.m. to
midnight, Saturdays; and 10 a.m. to midnight, Sundays and holidays.

The Office of Housing and Food Services maintains separate
address listings. Therefors, if you live in University housing, you
should also report any address changes to the Housing and Food
Services office.

Assistance Using the World Wide Web

University of Washington Homepage www.washington.edu
Admissions, Undergraduate www.washington.edu/students/admissions.html
Office of the Registrar Homepage depts.washington.edwregistra/

Registration Forms depts.washington.edu/registrafforms/

MyUw " myuw.washington.edu
& Change of Address ’
& Class Schedule (current quarter and future quarters)

4 Degree Progress Reports

& Grades (all quarters)

¢ Insurance/Optional Charges
& Registration Transactions

¢ Student Account Information

Time Schedule on tﬁe Web - :
' www.washington.edu/studentsAimeschd/

‘ UW Course Catalog on the Web

www.washington.edu/students/crscat/

Student Guide www.washington.edu/students/

Front Cover Design .
by
Matthew Scott Winslow
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Deadl
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Quick Ré.ference Guide to Quarter Deadlines

DEADLINE DATE EXPLANAT!ON FEES
APPLICATION DEADI.INES ,
November 1 Admission apptication deadline for returnfng students for winter qﬁarter 2002 —.$35.00
December 11 Tuition Exemption Forms for UW faculty/staff due to the Registration Office .
December 11 Tuition Exemption Forms for Washington state employees due to the Registration Office
December 11 Tuition Exemption Forms for Washington State National Guard due to.the Registration Office .
January 18 Credit by Examination - last day to returmn approved applications to Graduation and Academic Records, 264 Schmitz
January 25 Baccalaureate degrees and certificates ~ applications for all schools and colleges to be conferred winter quarter 2002 must
be submitted to Graduation and Academic Records, 264 Schmitz. See eligibility requirements to register under the provisions
of Graduating Senior Priority
February6_____ Residence Classification - last day to hand deliver an application for resident status for winter quarter 2002 to
Residence Classification, 264 Schmitz. Mailed applications must be postmarked February 6.
REGISTRATION DEADLINES

November9-December2 Registration Period | o
December 3—January 6 Registration Period Il

December 5 Registration Confirmation mailings begin
January 3 The registration system closes at 6:00 p.m. for prepaxanon of lnstructor‘s Class Usts
January 7 Late registration fee begins $25.00
January 7-January 13 _ Registration Period |l ’
January9 ______ Registration for UW faculty/staff and UW Access Program
January10 _____ Registration for Washington state employees and National Guard . .
January 14—~January 27 Late Add Period -$20.00
January 18 The registration system closes at 6:00 p m. on this date and remains closed on January 19
January2t ______ ° Lateregistration fee increase begins $75.00
ADDING AND DROPPING COURSES OR COMPLETE WITHDRAWAL
January 11 Last day for graduate students to apply for on-leave status
January 11 Last day to add, drop, or change a course In the Registration Office without bemg assessed a $20 Change of Registration
Service fee and possible tuition forfeiture
January 13 Students withdrawing through this date without retuming the U PASS must pay the U PASS fee $75.00
January 13 Last day to withdraw from winter quarter 2002 without owing tuition or fee
January13 ____ Lastday to add, drop, or change a course through MyUW or STAR without bemg assessed a $20 Change of Registration
: Service and possible tuition forfeiture
January14 ___ All courses require Entry Codes beginning this date
January t4-January 20 Unrestricted Drop Period (MyUW and STAR close at'6:00 p.m. on January 18 and remain closed on January 19)
Additional tuition forfeiture may be charged $20.00
January18 ______ Lastday to change to or from audit grade option to numeric grade option (a Change of Registraticn Service is charged,
January 14-January 18) The change must be done in person at the Registration Office. $20.00

January 21-February 24 Late Course Drop Period (Students are allowed one “annual drop” each academic year-September through August.
See page 10 for details). A “W” grade and the week designation will be recorded on.your transcript. Complete withdrawals after

this date may be done in person at the Registration Office or by mail. $20.00
January 27 Last day add codes are valid to register on MyUW or STAR
January27 ____ Lastday to “late add” a course on MyUW or STAR. You must use an entry code or faculty number.
February24____ Lastday to change to or from S/NS grade option (a Change of Registration Service is charged, January 14-February 24) _____$20.00
February24 _______ Last day to exercise your one “annual drop” option on MyUW or STAR.
March 15 Last day to withdraw from winter quarter 2002 (dropping all classes from winter quarter).
March15_______ Lastday to change variable credits (must be done at the Registration Office, 225 Schmitz Hall)
TUITION/FEE ASSESSMENT AND DEADLINES
January4 ____ First day tuition balance Is available on MyUW or STAR
January 7 —_ Tuition statements mailed to all registered students
January13 ____ Student insurance deadline. Student insurance cannot be added, changed, or canceled after this date. Payment is due January 25,
January14 ________ Change of Registration Service begins for adding, dropping, or changing a course. Additional tuition or tuition forfeiture may
also be charged. $20.00
January14 ______ U PASSreplacementfee begins _ $10.00
January 14-February 5 One-haff tuition due if withdrawing from winter quarter 2002 or if course drops resuit in lower tuition
January25 __ Tuition payment deadline for all registered students
January25 ___ Lastday to retum U PASS for cancellation,of $33 charge
February5____ Thirtieth calendar day (see Tuition Forfeltures or Refunds section)
February 6-March 22 _ Full tultion due if withdrawing for winter quaner 2002, or on course drops that result in Iower tuition
GRADES
January21 ___ “W"grade and week designation begins for a course dropped as the one “annual” drop.
February24 _ Lastday to change to or from S/NS grade option (a Change of Registration Service is charged, January 14-February 24) _____ $20.00
March25___ Grades due from faculty by 10:00 a.m.
_ March27 First day winter quarter 2002 grades. and GPAs available on MyUW or STAR
SPRING QUARTER 2002
January25 ___ Spring quarter 2002 Time Schedule available
. February 22 Spring quarter 2002 registration begins



What's New for Winter Quarter 2002

REGISTER ON MyUW

At last count, 75% of students used MyUW to register
for autumn quarter. This impressive statistic shows the
popularity of the MyUW Registration function since its
introduction in February 2001. An additional registration
service, Schedule Finder, has been available since .
June to assist with the planning of a quarterly schedule.
This service immediately became one of the most
popular registration tools available to students. Registra-
tion on MyUW is available from myuw.washington.edu.
Schedule Finder is one of the Registration Resources
available from the Registration section of Student
Personal Services on MyUW.

ANNOUNCEMENTS ARE NOW
INCLUDED ON MyUw

A prominent headline is displayed approximately one
week prior to an upcoming deadline on each student’s
MyUW page. These headlines display such important
dates as the last day to drop a course without incurring
a $20 change fee, the last date to drop a course without
a transcript entry, the last date to exercise an Annual
Drop, the Tuition Due date, and many other important
alerts that a date is approaching which affects registra-
tion and transcript records. :

Administrative and financial holds on registration or -
transcript records are also displayed on MyUW. Infor-
mation about contacting the responsible office is
included. A

LATE REGISTRATION FEES

Students who complete the Insurance/Optional Charges
section of Registration either on MyUW or STAR before
the first day of the quarter are not charged a late
registration fee of $25. You should always complete this
section even if there is an unusual circumstance that -
preverits your registration in courses until after the
quarter has started. Make sure you complete this part of
the registration process early to ensure that you will not
be charged this fee.

REGISTRATION NOTIFICATION AND
OTHER MESSAGES FROM THE OFFICE
OF THE REGISTRAR

The Office of the Registrar uses an email distﬁbution
system to alert students to-.upcoming registration
periods. It is also used to inform students of other

- important announcements. Only messages that are of

importance to students are distributed through this
system. We try to limit the number of messages to 2
or 3 a quarter so that students do not feel they are

* receiving “junk” mail. Although there is an option to be

removed from this distribution list, we encourage
students to stay on the list in order to get important
information in a timely manner. Email is the most
effective way to contact all students and saves the
university the cost of mailing individual letters.

STUDENT INSURANCE SELECTION

Be sure to make your final student insurance selec-
tion by the deadline of the 7*" calendar day of the
quarter. No changes are permitted after that date and
any premiums are due and payable by the tuition due
date of January 25.

WITHDRAWAL FOR MILITARY DUTY

Students who are members of a military reserve unit
and are called tp active duty are eligible for certain «

“exceptions to the withdrawal policy. Students should

check with the Registration Office to determine what
steps to take when called to active duty.

10j MAN S,3eYM
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Registration Eligi ility and Periods

Registration Bligibﬂity and Periods

REGISTRATION ELIGIBII.ITY

ALI. STUDENTS

" All students at the' Universlty who remain in
good standing and in compliance with other rules
and regulations, with no outstanding financial
obligations, are guaranteed the opportunity to
register each quarter as long as they malntain
continuous enrollment (summer quarter
excepted). Continuation must be in the same
classification (e.g., undergraduate, post-
baccalaureate (fifth-year), graduate). Once a

student eams a baccalaureate degres, he or she .

must apply for admisslon as a postbaccalaureate
(fifth-year), nonmatriculated, or graduate student.
Exceptions to the guarantee are (1) students

. underdisciplinary action, (2).studsnts witha

registration Hold, (3) students not meeting their
departmental continuation policies, or (4) students
not meeting the University’s satisfactory progress

. policy (see General Catalog).

You wilt not be eligible to register for winter
quarter 2002 if you have an outstanding balance
on your tuition and fee account. Contact the

. Student Accounts Office and pay any fees due in

order to register.

UNDERGRADUATE AND
PROFESSIONAL STUDENTS
(QUARTER-OFF ELIGIBILITY)

Subject to college, school, and departmen-
tal enrollment policles, undergraduate and
professional students who have completed a
quarter at the University of Washington may take
the following quarteroff and remain efigible to
register in Registration Period | for the subse- -
quent quarter without submitting applications as
retuming studénts. For example, a student
completing spring quarter may, without registering
for or completing autumn-quarter, register during
Registration Period | for winter quarter without
reapplying. Any quarter from which a student has
completely withdrawn, or from which he/she is
canceled, does not constitute a completed
quarter. Summer quarter enrofiment is not
required to maintain continuous registration

. eligibifity.

Retuming students who do not meet the
criteria described In the above paragraph must
submit a Returning Student Reenroliment
Application by the published deadiine. An Offer of
Admission is sent to eligible students. Payment of
the $100 Enroliment Confirmation Depositis ¢
required to hold a space for retuming students.

GRADUATE STUDENTS

The Quarter-Off Eligibility Policy is.not
available to graduate students. Graduate students
who do not maintain continuous enrollment
(summer quarter excepted) must file a Petition for
On-Leave Status with the Graduate School.
Students who are registered for any portion ofa
quarter may not go on-leave for that quarter untess
they officially withdraw at the Registration Office,
225 Schmitz Hall, prior to the first day of the
quarter (January 7). On-Leave graduate students
returning to the University 6n or before the ’
termination of thelr authorized periods of leave
must apply as returmning former students (through
the Registration Office by the published .
deadlines). If you withdraw after the quarter
baegins, you may register for the next quarter
during Registration Period I. See GRADING,
WITHDRAWAL & ON-LEAVE (page 10) for more
information.

NEW STUDENTS "

New students néed to create a UW NetiD
betore registering on MyUW. If you use STAR to
register or conduct other registration changes to
your record, you need to call STAR and create a
perscnal Private Access Code (PAC) any time
after paying the Enrollment Confirmation Deposit.

To create your own PAC, use the “initial” PAC that

was printed on your Registration Notice that you
received in the mail. Access to STAR requires
students to create.their own PAC.

REGISTRATION PERIODS

REGISTRATION

You may begin your registration once
Reglstration Period | has begun by completing the,
review of your address information and Insurance/
Optional Charges section of Registration on
MyUW or sections | and Il of the STAR Workshest.
You are eligible to register for courses on or after
your priority date (see table befow). If you do not
complete these steps before the first day of the
quarter and do not register for courses until the
first day, you will be charged a $25 Late -
Registration Fee.

REGISTRATION HOURS

MyUW and STAR are available for
registration Monday through Friday, 6:00 a.m. to
12:00 midnight; Saturday, 9:00 a.m. to 12:00
midnight; and Sunday and holidays, 10:00 a.m. to
12:00 midnight.

The Registration Office, 225 Schmitz Hall, is
open for transactions not available on MyUW or
STAR, Monday-Friday, 8:00 a.m. to 5:00 p.m..

Perlod | Registration Schedule
REGISTRA'I’ION BEGINS AT 6:00am

Class Standing' If the last digit of your | If the last digit of your
: student number is 0, 1, | student number is 5, 6,
2, 3, or 4, your priority | 7, 8, or 9, your priority
registration date is: registration date is:
Graduate November 9 November 9
‘| Professional November 9 November 9
.Disabled Students November 9 November 9
Graduating Seniors* (GSP) or ‘ :
"| Posbaccalaureates” November 9 November 9
.| Seniors and Postbaccalaureates November 14 November 13
| Juniors November 16 November 15
- | Sophomores November 20 November 19-
Freshmen November 27 November 26

You may make changes any day after your priority date.

*Senlors or Postbaccalaureates who have a Degree Application onfile in the Graduation and
Academic Records Office for March 2002, June 2002, or August 2002 by November 7 may register
this day or later. You may register under GSP for a maximum of two quarters.

tAccess students and University staff using their exemption status register beginning January 9.
Washington state employees using their exemption status register beginning January 10.

PERIOD | - NOVEMBER 9-DECEMBER 2
This period is open oniy for continuing
students currently enrolled autumn or for students

who completed spring quarter 2001.

Priority registration dates are based on your
completed credits, your autumn quarter 2001
credits-as of November 7, and the last digit of your
student number. The student number priority is
changed each quarter so that all students have the
earliest possible priority every other quarter. One
half of the available spaces in each undergraduate
course are reserved for day two of each priority
period. You may register and make changes to
your schedule on MyUW or STAR on or after your
registration date .

' GRADUATING SENIOR PRIORITY

If you are a graduating senlor or post-

" baccalaureate student with a degree application

on file in the Graduation and Academic Records
Office, you may register on the first day of Period |
for your final two quarters. 1f you must postpone
your graduation, you may save your priority
quarters by not registering before your regular
senior priority day. When you have used your
Graduating Senior Priority for two quarters, you
will revert to regular senior priority.

PERIOD Il - DECEMBER 3-JANUARY §

This period is primarily for newly admitted
students and retuming former students. Advising/
registration notices of dates are mailed to newly
admitted or readmitted students. You may register
on or after your date. Continuing students may :
register any day during this period.

) PERIOD IIl - JANUARY 7-JANUARY 13

' This period is open to all students for adds
and drops. Courses dropped during this period
will not appedr on your transcript. You may !
register for courses at the Bothell and Tacoma
campuses beginning this period. (See CROSS-
CAMPUS REGISTRATION, page 9.)

LATE ADD PERIOD - JANUARY 14—
JANUARY 27

This period is open to all students. All
courses added during this period require an Entry
Code or Faculty Number. A $20.00 change-of-
Registration Service fee will be charged for all
registration changes made on a single day, in
addition to any tuition increases or forfeitures. The
registration system closes at 6 p.m., Friday,
January 18, and remains closed on Saturday.
January 19. The deadline to add courses is
midnight Sunday, January 27.

UNRESTRICTED DROP PERIOD -
JANUARY 14-JANUARY 20

This period is open to all students. Courses
dropped during this period will not appear on your
transcript but are subject to a $20 Change of
Registration Service fee and tuition forfelture.

LATE COURSE DROP PERIOD
(ANNUAL DROP) - ]ANIIARY 21-
FEBRUARY 24

Students may drop one caurse each
academic year (autumn through summer quarters)
after the 14th calendar day of a quarter through
the 7th week. For winter quarter 2002 a course
dropped after January 20 will count as your annual

-.drop. If used this quarter no additional courses

may be dropped after the 14th calendar day until
autumn quarter 2002. A “W" and a number
indicating the week you dropped the course will
follow the course title on your academic transcript.
A $20 Change of Registration Service fee and
tuition forfeiture will be charged. These optional
drops are not cumulative and can only be used -
within the current academic year.
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Registration

REGISTRATION

Registration can be done from any tocation

with Internet access to the Web or from a
touchtone phone. Computers are available in the -
various computer labs on campus and {n Schmitz
Hall. Registration via the Web is through the
Registration option of Student Personal Services
on MyUW. Phone registration is through STAR
(Student Telephone Assisted Registration). if you
use STAR to register, please follow the directions
on the STAR Worksheet on the page opposite.

The registration system is available all
weekdays and most holidays and weekends.
Weekend hours not specificaily scheduled are not
guaranteed and may be.subject to equipment and
software maintenance requirements. Weekday
hours are 6:00 a.m. to 12:00 midnight. Weekend
hours are 9:00 a.m. to 12:00 midnight on
Saturdays and 10:00 a.m. to 12:00 midnight on
Sundays. '

SPECIAL FEATURES
ADD AND DROP CODES

Somae courses require a special five-digit
code that is available through the department
offering the course. See ENTRY CODES and
FACULTY NUMBERS on page 8 for more
information qn using these codes. )

ADDING AND DROPPING COURSES
Courses may be added during Periods |, Il

I, and the Late Add Perlod. Beginning with the

Late Add Period on January 14, an add code is

required to add any course and a $20 Change of ‘

Registration Service fee is charged. This s in
addition to any tuition. Always check your balance
after adding a course. Sunday, January 27 (until
midnight), is the last day to add a course for winter
quarter 2002.

You have unlimited drops through January
20 without entry on your transcript. The registra-
tion system closes at 6:00 p.m. on Friday, January
18, and remains closed on Saturday, January 19.
Beginning January 14, a Change of Registration
Service fee is charged to drop a course. Thisis in
addition to any tuition forfeiture. Always check
your balance after dropping a course.

if you use your annual drop that is available
for that academic year, a Change of Registration

.Service fee will be charged.

See CHANGES IN REGISTRATION (page
9) for additional information on adding and
dropping courses.

Registration

ALTERNATE SECTIONS

The registration system lists altemate
sections if the requested sections are closed or
canceled. .
CHANGING YOUR: INSURANCE PLAN
AND OPTIONAL CHARGES '

if you wish to change your insurance plan
you may do so on MyUW or STAR no later than
January 13. Optional charges for WashPIRG and
Affordable Tution Now! may ba changed on MyUW
or.STAR after your initial selection through the
tuition dus date. If you make the changes by
STAR, pleasa refer to the STAR Worksheet in this
Time Schedule for instructions. ’

CLOSED COURSE SECTIONS

if the saction requested is closed, you will be
informed by the registration system of other open
sections (including new sections added after the

publication of the quarterly Time Schedule). You .

may then select an altemate section to be added
to your schedule. To overload a closed section
see OVERLOAD GUIDELINES on page 9.

CONFIRMED REGISTRATION

You may confirm your registration schedule

through MyUW or by calling STAR and using the

List Schedule transaction (L#). This listing
includes building and classroom locations.

COURSE AVAILABILITY

Check the Time Schedule listings on the
Web to determine avatlability of spaces In
particular course sections, to help plan your
Tegistration.

PREREQUISITES

Certain courses require that you have
prerequisites in order to add that course to your
schedule. These courses are identified by a P
symbol in the course listing section of the Time
Schedule. Prerequisites may be one or more
courses, a minimum test score, or a minimum
grade in a prerequisite course. You may add a
course section even if you have not completed the
course prerequisite provided you are currently
registered for the prerequisite course. However,
departments may elect to have the course that
required the prerequisite dropped from your
schedule if you do not satisfactorily complete the
prerequisite course. Courses subject to
cancellation are [dentifled by the PX symbol in the
Time Schedule. If you do not satisfactorily
complete the prerequisite course, the course that
required the prerequisite will be dropped from your

schedute no later than the third calendar day of the

quarter.

PRIVATE ACCESS CODE (PAC)

It you wish to make transactions via STAR,
you must have selected your Private Access
Code (PAC). If you have been admitted for the
current quarter, or if you have never changed
your PAC from the one that was sent on your -
Registration Notice, then you will need to'selecta
new PAC when you call STAR. Although you

" ‘may continue to use the Initial PAC to make

transactions on MyUW, you will have additional
security for your education records if you selecta
new PAC known only to you.

The first time you ever call STAR, enter
your initial Private Access Code (which is
provided in your Registration Notice) when STAR
asks you to enter a Private Accass Code. STAR
will then prompt you to select a new Private
Access Code or PAC of 4 to 6 digits that you can
easily remember. STAR will not accept zero as
the first number in your PAC, nor will it accept

* consecutive or repetitive numbers. Enter the

PAC you select when prompted by STAR. You
will then use your PAC for all future calls to
STAR. If you wish to change your PAC, you may
do so at any time using transaction cods 9.
Please refer to the STAR Workshset in this Time
Schedule for instructions. [f you forget your
PAC, you will need to contact the Registration
Office, 225 Schmitz Hall, or call (206) 543-8580
to reset your PAC.

REGISTRATION QUESTIONS

If you have questions regarding registra-
tion, please call the Registration Office, (206)
543-8580, Monday through Friday, from 8:00
a.m. to 5:00 p.m. :

STUDENT ACCOUNT AND AID
STATUS

Check MyUW or STAR to obtain your
current student account balance, list a summary
of disbursed financial aid and aid check
avallability, and list the latest recorded student
account payment.

UW NetID

In order to access MyUW to register and
make other inquiries or transactions, you first
need to create your UW NetiD. Instructions are
available at uwnetid.washington.edu/newid/.
Creating your UW NetiD is also the first step in
setting up an email account..



University of Washington
Student Telephone Assisted Registration (STAR)

Always access STAR with these four steps:

Winter Quarter 2002 SAR Worksheet

1 canstar  [2][0][E] @@ @@@ (On UW campus call, s-saa-sfm)

2. Enter Quarter Code m {1 = winter, 2 = spring, 3 = summer, 4 = autumn)

3. Enter your Student ID.Number, DDDDDDD

4. Enter your four to six digit Private Access Code, followe&
(See page 8 for detalls)

each selection.

o

You will only be asked to provide this information during your first

For security of your record, do not write your
Private Access Code on this worksheet.

call each quarter. Make your entry after the STAR voice asks for

Student Health Insurance D

INSURANCE OPTIONS For descriptions, refer to Student
Insurance section of the Time Schedule.

4 = Student and Children Quarterly [nsurance

5 = Student Annual Insurance

7 = Student and Spouse Annual Insurance

8 = Student, Spouse and Children Annual
Insurance

9 = Student and Children Annual insurance

Y =Yes
N=No

0 (zero) = No Insurance

1 = Student Quarterly Insurance

2 = Student and Spouse Quarterly
Insurance

3 = Student, Spouse and Children
Quarterly Insurance

ASUW membership

»

Y = Yes, add $3 for WashPl|
to my bill
N=No

. RG
3. Contribute to WashPIRG I:I )

Addrass to use for Official UW mailings: (updated at
time.of call)

Contribute to Affordable Y =VYes, add $2 for ATN

4.
Tuition Now (student N :')my bilt
=INO

legislative advocacy group)

5. Registration Confirmation D L = Local Address
] P = Permanent Address
Statement of Account

- (Tuition and Fee Bill)

6. L = Local Address

P = Permanent Address

Be sure your current address is on file with the Office of the Registrar.
Use MyUW or call (206) 543-3868 to update your address.

. You may call STAR any time prior to your registration eligibility day to establish your PAC by completing section I. A $25 late registration fee will be
charged if you have not completed section | and |l before January 7. See page 8, “Registration,” for additional detalils.

ViIi. To list your schedule:

llla. To add courses NOT requiring Entry Codes:

Schedule Line ‘
Number You will be prompted to enter credits if course

IEI DDDD @ has yariable credits.

llb. To add closed courses or courses requiring Entry Codes:
Schedule Line Entry Code or Entry Codes & Faculty

Number Faculty Number _ Numbers do fot
IEI DDDD EI DDDDD @ guarantee a space in
not aocépt a course add if the enroliment in the

the course. STAR will
course is 1156% or more of
room capacity. :
You will be prompted to enter credits if course has variable credits.
IV. To drop courses:

sc';\,e:,","':e&m You will be prompted to enter a Diop Code, if

@ DI:IDD @ required to drop.
[VToohange your grading option: |

Schedule Li
Nu:lbep i 'S/D S = Satisfactory/Not Satisfactory
D = Decimal Grade

(e (|

VI. To check your course status (Open/Closed):

sc?::;‘:;;me Includes available altemate sections, if

7] | F requested section is closed.

VII. To list your grades:

Gl

Code Year

BO00E

l
|

Includes officiaily recorded grades for the -
most recently completed quarter.

To request grades for a prior quarter.
Example: G291# (Grades for spring 1991).

Includes meeting days and times, building and room.

IX. Student account and loan status inquiries:

mm@ To list current student account balance. o

mlz E To list summary of disbursed financial aid and aid check
‘availability.

EIEI @ To list the latest recorded student account payment.
m@ @ To list this quarter's selected optional charges (Affordable
} Tuition Now, WashPIRG, insurance).

X. To change optional charges for this quarter:

Affordable Tuition Now

YorN

@mu @ Y = Yes, add $2 for Affordable Tuition Now to my bill.
N = No, drop Affordable Tuition Now charge from my bill.
Insurance

Option "

@mu Student Health Insurance—see Insurance Options
in Section Il (above).
YorN WashPlHG

Y = Yes, add $3 for WashPIRG to my bill.

@D @ N = No, drop WashPIRG charge from my bill.
Xl. To change your Private Access Code:

Enter your new 4 to 6 digit Private Access
&l 3

Code. For security of your record, do not write
Xil. To discard any partial entry and repeat previous message:

your PAC on this worksheet.

XIlI. To exit STAR (terminate call) and receive information on

Registration Confirmation:




on

| lnformat_

glstratlon

Addltional | R_e

Additiol'lal Registration Information

| ADDRESS CHANGES

Students are responsible for keeping a
current postal and university email address on file

‘with the University. You may change your address‘

through MyUW (myuw.washington.edu). Once
updated, you will recelve an email message
confirming your revised address information. You
may also call (206) 543-3868 to change your
address information.

'CHANGES IN REGISTRATION

A $20 Change of Registration Service fee is
assessed for any number of add, drop, or change
transactions (including change of grading option)
made during a given day beginning January 14.

The $20 fee is a service charge and isin addition _

to any change in tuition or forfeiture as a result of
adds, drops, or changes.

Thereis no charge for changes made in
Registration Periods {, Il or lll.

Fee waivers are rarely approved. if you
think your change is necessitated by a University
error or is at the University’s request, you must
pay the fee and submit a petition for a refund to
the Registration Office, 225 Schmitz Hall. A
downloadable form Is available from the Web at
depts.washington.edu/registra/forms/. The Office
of the Registrar will notify you of the decision.
The fee will be waived only it the change’is
necessitated by a University error or isatthe ~
-University’s request.

CLASS A'ITENDAN_CE GIIIDEI.INES

If you do not attend regularly scheduled
class meetings during the first week of the
quarter, you are subject to being dropped at the
discretion of the teaching department to allow
enrollment space for other students. Affected
courses should be identified in the Time Schedule
and/or posted in departmental offices. Please do
not assume that departments will automatically
initiate a drop for nonclass attendees. If you are
not going to go to class, you should drop the
course through MyUW or STAR since the
Instructor will assign a falling grade. You may
attend a University course in which you have not
been officially registered during the first two
weeks of the quarter.

. After January 18, an instructor may allow
you to attend class only if you are registered.
A faculty member may attend informally with
the approval of the Instructor.

CREDIT LIMITATIONS

Undergraduates will be limited to 19 credits.
during Registration Periods I'and Ii to allow ail
students a chancs to develop a basic schedule.
Additional credits may be added during
Registration Period 1l The limit is 30 credits per
quarter.

CROSS-CAMPUS REGISTRATION
Students of junior standing or higher have
the option to take courses at the Bothell and
Tacoma campuses. You must have eamed a
minimum of 25 credits at the University (from ail

.| campuses) before using this option. Beginning

Registration Period Ill, you may register for

courses at the other campuses. You may-eama

maximum of 35 credits-at the other campuses.
These courses will count toward the minimum
number of credits needed for your degree. The
courses appearon your officlal transcript and are
calculated in your GPA. Students can eam cross-
campus minors and declare these minors at the
time of graduation. Minors at the other campuses
cannot be declared prior to application for
graduaﬁon

DAY/EVENING CROSS REGISTRATION

Students admitted to evering majors may
register for day courses (non-YA sections)
beginning Period lll. Students admitted to day
majors may register for evening courses (YA
sections) beginning Period Il.

ENTRY CODES

Entry codes are five-digit random numbers
issued to you by academic departments as
authorization to add or drop restricted tourse
sactions. Entry codes are not transferable.

Courses requiring add codes are designated
with the > symbol to the left of the schedule tine
number (SLN) in the Time Schedule. All courses
raqulm add codes beginning January 14.

"Please note that departments reserve the
right to require entry codas whéther the course is
so designated in the Time Schedule or not.
Departments give the location for obtaining entry
codes either before the course listings or following
the title of the course. Contact the depariment
offering the coursa if the location for obtaining one
Is notidentified in the Time Schedule (campus
operator - (206) 543:2100).

Instructors may issue add codes to students
when a class is full. (See OVERLOAD GUIDE-
LINES for additional information on using add
codes to overload closed courses.)

Once you have used an entry code, the
computer removes it from the list of valld codes
and will not accept it again. if you drop a section
that required an entry code to add, then you must
obtain another entry code from the department if

- you wish to re-add the section. .

Some courses require a drop code in order to
be dropped. Obtain the code from the depanment
offering the course. -

FACULTY NUMBERS

If you are enrolling in independent study
courses such as 489, 600, 700, or 800, you will first
need to obtain a Faculty Number from the -
instructor.or department. The Faculty Number is
used instead of the entry code to register.

FULL-TIME STUDENT REQUIR;MBNT

You should register for 12 or more credits to
be considered full-time or 6-11 credits for half-time
if you are an undergraduate or professional
student. The Graduate Schoo! requires 10 credits
for full-time status and 5-9 credits for haif-time
status. Itis important to note that differing criteria
and standards for full-time enrollment exist for
eligibility In certain programs. Consult the
Financial Aid Office for its requirements on
satisfactory student progress. The tuition schedule
does not reflect full-time credit réquirements for
loan deferments, teaching assistantships or other
programs. .

OVERLOAD GUIDELINES

For reasons of public safety and instructional
quality, course enrollment in each section is limited
to the approved classroom capacity. The Office of
the Registrar monitors course enroliments
throughout the quarter aooordmg to the following
guidelines:
a. Through January 13, a student may adda
section without permission unless the class is full
or requires permission; then an-add code is
required. Beginning January 14, add codes are
required to add any course. The registration
system &ccepts course overloads only up to 115%
of classroom capacity to compensate for expected
course drops.
b.  Nocourse adds are accepted after January
27.

REGISTRATION ASSISTANCE

If you are having problems registering, call
the Registration Office at (206) 543-8580 and a

- 10

staff member will assist you. If you work during
the day or are Incapacitated and need
assistance with registration transactions not
available on MyUW or STAR, please call the

- supervisor of the Registration Office at (206) .

543-8580 to make arrangements for assistance.

REGISTRATION CONFIRMATION

Registration Confirmations for students
who registered by December 4 wiil be mailed
beginning December 5. If you register after
December 4, your Registration Confirmation wifl
be mailed in two working days. Use MyUW or
call (206) 543-3868 to record your comrect
address. Confirmation will not be mailed
outside the United States if you register after
December 4, and will not be mailed to
addresses outside of the state of Washington
during the last week of Period |l and during
Period 1ll. If you are using an out-of-state
address, you may claim your confirmation at the
Registration Office, 225 Schmitz Hall, within two
working days (valid picture ID is required).

You may also confirm your registration
schedule on MyUW or by calling STAR and
using the List Schedule transaction (L #). This
listing Includes building and classroom
locations.

REGISTRATION HOLDS

If you have a Hold on your registration,

" you will not be permitted to register, add

courses, or obtain a replacement U PASS unti!
the hold has been released by the office that
placed it. If you attempt to register on STAR
before your hold has been released, the voics
response will indicate which office has placed:
the hold and where to go to get it released.
However, you may make other registration
transactions.

The University will accept but not process
a Retuming Student Reenroliment Application
for any student who has either a financial or
academic hold on their transcript or registration.
(See the RETURNING STUDENTS section
below for more information.)

REGISTRATION IN SEQUENCE
COURSES

Departments may establish a registration
priority for students enrolled in sequence
courses. For example, students enrolledina
foreign language 101 course may have priority

" to register in the next course in the sequence

(102) forthe succeeding quarter.

REGISTRATION TAMPERING

A student who tampers or attempts to
tamper with the registration records of another
student, including but not limited ta dropping
courses and adding courses, may be subject to
disciplinary sanctions as defined in the Student
Conduct Code (WAC 478-120).

RETURNING STUDENTS

A retumning undergraduate or professional
student who has not been enrolled for more
than one quarter (not including summer
quarter), or a graduate student returning from
official On-Leave status is required to complete
and file a Retuming Former Student
Reenrollment Application by the application
deadline. A student is eligible to apply asa
retuming former student only when retuming in
the same classification as when previously
enrolled. Students applying for a new category
(e.g. postbaccalaureats, professional, or
graduate) must complete the appropriate
application for that category. A retuming
undergraduate or professional student must
include a $35 application fee with the
application. Graduate students retuming from
on-lsave status are not charged the $35



application fee. The closing dates for retuming
former student applications are: autumn, July 1;
winter, November 1; spring, February 1; summer,
June 1,

The University will accept but not process a
retuming former student reenroliment application
for any student who has either a financial or
academic hold on their transcript or registration.
Once the hold has been cleared, the application
will be processed. A retuming student must pay a
nonrefundable Enrofiment Confirmation Deposit of
$100 by the date indicated in the offer of
readmission.

SERVICE AND RESEARCH CREDIT
Some course sections have symbols

identifying them as “Service Leaming” (S) or
*“Undergraduate Research-Intensive” (R). Service-
leaming courses incorporate opportunities for
students to participate in meaningful community
service with organizations and projects. '
Undergraduate research-intensive courses use
inquiry-based leaming as a cenlarpiece of the

. education.

_mas CONFLICT

You may not register on MyUW or STAH for
two courses that meet at the same fime or for
courses with overlapping mesting times. If you
want the second course instead of the one you are
registered for, use MyUW registration to drop the
“first and add the second in a single transaction.
The first course will be dropped only if the second
course is available and you are added. if you use
STAR, you must drop the first course before
adding the second course.

If you want to add a course that eonmcts with
another, you must add the second course, in
person, at the Reglstration Office, 225 Schmitz
Hall. Students must obtain the verbal approval of
both instructors to add a course that conflicts one
hour a week or less; instructor signatures on a
Registration Transaction Form are required for-
courses that conflict more than one hour a week.

UNDERGRADUATE SATISFACTORY
PROGRESS

If you are pursuing a baccalaureate degres,
you are expected to make satisfactory progress
toward the attainment of that degree and are
expected to enter a major and graduate after
completion of a reasonable number of credits.
Refer to the General Catalog for additional
information or see Satistactory Progress on the
UW homepage at www.washington.edw/
students/reg/regopt.html.

VARIABLE CREDITS

Some courses are offered for a variable
number of credits, Ses the department to obtain
the appropriate number of credits for a variable
credit course and be prepared to enter the number
of credits when you register. Changes in variable
credits are made only at the Registration Office,
225 Schmitz Hall after January 20. The deadline
to make these changes is Friday, March 15. A
$20 Changs of Registration Service fee will bs
assessed beginning January 14.

Grading, Withdrawal, & On-Leave Information

AUDITORS

You must first register-and then go in
person to the Registration Office, 225 Schmitz
Hall, to select the audit grade option. You may
select the audit option through January 18. A
$20 Change of Registration Service fee is
charged beginning January 14. Attendance in
coursas as an auditor is based on 'the consent of
the instructor and space availabliity.  You may
not audit a course if you have not completed a
prerequisite. Permission to audit is ordinarily
granted for lecture classes only. You.may rot
participate in class discussicn or laboratory work
and your registration may be canceled at the -
discretion of the instructor. Audited courses are
not recorded on your permanent record.

Auditors, except Access program students,
pay standard tuition and fees and must be
regularly admitted and registered in the course.
Although credits for audited courses are not’
listed on your transcript, they will be included in .
the billing on the fee statement. Audit credits
count in the calculation of fees. '

Courses audited may not be changed to
credit registrations after Januvary 18, -

CREDIT/NO CREDIT COURSES

Some courses are offered on a creditno
credit (CR/NC) basis. Itis not possible to
register S/NS for these courses. Neither CR nor
NC is included In the grade-point average. In
cases of withdrawal, a “W" is recorded.

DROPPING COURSES

- You may drop without restriction through
January 20. No record of the dropped course(s)
will be recorded on your transeript.. A $20
Change of Registration Service fee and tuition
forfeiture will be charged after January 13.

You may drop one course each academic
year (defined as September through August)
after the 14th calendar day of the quarter but no
later than the 7th week of the quarter. The
course will be recorded on your transcript
followed by a “W" and the week designator. For
example, if you drop a course in week 5 the

notation will be W5. (See LATE COURSE DROP ’

PERIOD on page 6 for more information.)

YYou may also petition for a hardship
withdrawal following the 14th calendar day if
appropriate. (See HARDSHIP WITHDRAWAL
on this page for information.) *

GRADE APPEAL PROCEDURE

~ Astudent who belleves he or she has been
improperly graded should first discuss the matter
with the instructor before the end of the following
academic quarter (not including summer quarter).
If the student is not satisfied with the instructor's
explanation, the student may submit a written
appeal to the chalir of the department, orina
nondeparimental college, to the dean, with a copy
of the appeal also sent to the instructor. Within ten
calendar days, the chalr, or dean, consults with the
instructor to ensure that the evaluation of the
student's performance has not been arbitrary or
capricious. Should the chair befieve the
instructor's conduct to be arbitrary or capricious
and the instructor declines to revise the grads, the
chair (or the dean in a nondepartmentalized school
or college), with the approval of the voting
members of his or her facuity, shall appoint an
appropriate member, or members, of the facuity of
that depanmem to evaluate the performance of the
student and assign a grade. The dean and Provost
should be informed of this action.

Once a student submits a written appeal,
this document and all subsequent actions on this .-
appeal are recorded in written form for depositina
depanment or college file.

For more Information, see the Universny of

Washington Handbook, volume 4, patt ill, chapter -

11, section 2, “Change of Grade.”

INCOMPLETE GRADE

Incomplete grades may only be awarded if
you are doing satisfactory work up until the last
two weeks of the quarter. Undergraduate students
must not reregister for courses in which they have
received an Incomplete, since a grade eamed ina
repeat course will not be recorded as the .
Incomplete conversion grade. To obtain credit for
the course, an undergraduate student must
convert an Incomplets into a passing grade no
later than the last day of the next quarter. An
Incomplete not made up by the end of the next
quarter (summer excluded) will be converted to the
grade of 0.0 by the Registrar unless the instructor
has indicated, when assigning the Incomplete
grade, that a grade other than 0.0 should be
recorded if tha incomplete work Is not completed.
An instructor may request an extension of the
incomplete-removal deadline for up to three
additional quarters. The original Incomplete grade
is not removed from the transcript.

SATISFACTORY/NOT SATISFACTORY
You may elect to take cértain courses on a
satisfactory/not satisfactory (S/NS) basis.
You may select this option when registering

11

for the course on MyUW. If you fegister or select
this option through STAR, you wii need to register
for the course first and then select the Change
Grade Option to elect the S/NS grading option..
The S/NS grade option can be elected through
February 24. A $20 Change of Registration
Service fee is charged beginning January 14.

As an undergraduate, a course in which an
“S" is eamed may not be used to satisfy any
department, college, or University requirement,
except that the credits. may be applied to the
minimum of 180 credits required for graduation.
Each instructor will report numerical grades to the
Registrar, who wiil convert satisfactory grades (2.0

. or greater) to “S”, and unsatisfactory grades (less

than 2.0) to NS for the student’s transcript. No
more than 25 S/NS credits may apply toward an
undergraduate degree.

If you are a graduate student and eam
grades of 2.7 or above, you will receive a grade of
“S,” while 2.6 or below are recorded as NS. With.
the approval of your graduate program adviser or
the Supervisory Committee Chalrperson, you may
elect to take any course for which you are eligible
outside of your major academic unit on an S/NS
basis. ’ .
In cases of withdrawal, the “W" is recorded.

. Neither S nor NS Is'inciuded in the grade-point

average.

WITHDRAWAL
WITHDRAWAL FOR THE QUARTER

Dropping all courses. it is your responsibil- |

Ity to withdraw if you are unable to attend for the
quarter. You may withdraw from the quarter
through the last day of instruction, which is March
15 for winter quarter 2002. You may withdraw from
the quarter by dropping all your courses on MyUwW
through February 24. After this date, quarterly
withdrawals must be done through the Registration
Office. Complete withdrawal can be done on
STAR through January 18. There is a $20 Change
of Registration Service fee charged for these
transactions.. You may also write to or withdraw in
person at the'Registration Office, 225 Schmitz
Hall, University of Washington, Box 355850,
Seattle, Washington, 98195-5850. Withdrawals by
mail are effective on the date of the postmark. No
withdrawals are accepted after March 15.

Tuition owed will be based upon the date the
complete withdrawal is recorded at the Registra-
tion Office, the date that the last class is dropped
on STAR, or the postmark date for withdrawals
received by mail (see TUITION FORFEITURE,
page 14). Withdrawals from January 14 to
February 5 are subject to 50% tuition forfeiture. if

INEIT-UQ ‘|eme.lpq1!M ‘Bu_gpmg



Access

Tuition- ExemptiOn

you withdraw prior to January 14 you will owe a
$75 U PASS fee unless you retum your U PASS
to Student Fiscal Services by the tuition due date
(January 25). If you pay the $75 fee and then lose
your U PASS, you are not eligible to purchase a
replacement U PASS sticker. Withdrawals after
February 5 result in full tuition forfeiture.

* . Review the Registration Eligibility section of
the Time Schedule if you are withdrawing before
the first day of the quarter. New students must
reapply through the Admissions Office.

Courses dropped as part of a complete
withdrawal from the University during the first two
weeks of a quarter (through January 20) are not
recorded on your UW transcript; however, the date
of the complete withdrawal is recorded.

If you withdraw during the first week of two
consecutive quarters (summer quarter excepted)
you will not be eligible to register as a continuing
student for the third quarter. You must reapply as
a former student returning to the University and
will be required to pay the $35 apptication fee and
$100 enrofiment deposit. For example, if you
withdraw during the first week of spring quarter
and autumn quarter, you must reapply as a
retuming former student for winter quarter.

HARDSHIP WITHDRAWAL

You may submit a written petition to the
Office of the Reglstrar for a hardship withdrawal
after the 14th calendar day of the quarter.
Petitions are granted if, in the judgmerit of the
Registrar, you were unable to complete the course
due to physical or mental debilitation or other
unusual or extenuating circumstances, beyond
your control, which have arisen after the 14th
calendar day of the quarter. Petitions must be
submitted promptly after the occurrence of the
event and be accompanied by documentation.
Approved hardship withdrawals will be entered on
the transcript with a grade of HW. The $20
Change of Registration Service fee will be
assessed, plus any tuition forfeiture.

If you withdraw from the quarter basedon *
reasons of hardship after the last day of
instruction, the same petition process must be
followed. If the withdrawal is approved, the
courses will show a notation of “W~ and the
transcript will show withdrawn.

A hardship will not be granted for courses
after you have been awarded your degree.

WITHDRAWAL FOR MII.ITARY

SERVICE

If you are oonscnpled into the Armed Forces
or called to active military duty you may withdraw
through the end of the seventh week of Instruction
(February 24) and receive-a full refund but no
academic credit. if you withdraw after that date
you may receive either a full refund or (academic)
credit and no refund. You must submit a copy of
your military orders with your request to withdraw.
Please consult with the Office of the Registrar for
complete details.

GRADUATE STUDENTS ON-LEAVE

To go on-leave, have your department
Graduate Program Coordinator sign a Petition for
On-Leave Status Card, then take ittothe
Registration Office by 5:00 p.m., January 11. The
Registration Office staff will issue you an On-
Leave Graduate Student Card upon payment of a
$35 non-refundable fee. This card will give you
access to the libraries. If you have registered for
winter quarter 2002 and plan to go on-leave, you
must officially withdraw prior to January 7, before
the on-leave status will be granted. '

Tuition Exemptions & Access Programs

TUITION EXEMPTION
PROGRAM

Eligible University of Washington and State
of Washington employees and members of the
Washington State Naticnal Guard may register
for and receive a tuition exemption for up to 6
credits each quarter provided they register on a
space-available basis. Eligible participants ]
registering on a space-avalalable basis will pay a
per credit charge for the credits taken over 6. All
participants in the tuition exemption program will
be assessed a quarterly $30 registration fee and
must pay other applicable fees including the
Technology Fee. You may not register for any
course prior to your assigned space-available
registration day (January 9 for university staff,
January 10 for other state employees) or the
exemption will be canceled or not accepted. If
you are in a matriculated status and desire a
higher registration priority to facilitate course
enroliment, you may register early and pay regular
tuition rates.

Space availability applies to degree
programs as well as courses, and fully enrolled
programs may choose not to accept or enroll you
if you are using the tuition axemplion Tobe
eligible you must be:

« University of Washington permanent
classified (WPRB) or contract classified'
employees with six months or more of continuous
service prior to the first day of the quarter,

« University of Washington facuity or
professional staff employed on a half-time basis or
more on tha first day of the quarter of enroliment,
« Non-University of Washington permanent
classified or contract state employees employed
half-time or more,

« Permanent classified and exempt
paraprofesslonal employees of technical coileges
employed half-time or more,

¢« Nonacademic employees and members of
the facutties and instructional staff employed half-
time or more at state Institutions of higher
education other than the University of Washing-
ton, or

« Members of the Washington State Army or
Alr National Guard.

You must hold this status on the day the
exemption form is approved, and must be in that
status on the first day of the quarter for which the
tuition exsmption is granted. The University
tuition exemption does not cover ENGL 100, 101,

102, MATH 088, UW Extension or Distance
Leaming courses, graduate-level independent
study courses numbered 600, 700, and 800, or
any self-sustaining courses. If you are
nonmatriculated and admitted to enroli on a space-
available, tuition-exempted basis, you may register
for classes only when using the exemption and
only after the exemption request form has been
submitted or processed. If you are matriculated,
you are permitted to register without the
exemption, but full tuition and fees will be charged.
With the Instructor’s permisslon, and if you
are planning to register on a space-available
basis, you may begin attending classes the first
day of the quarter if space is available. Registra-

- tion, however, will not be permitted until your

assigned space-available registration day.

You must apply for admisslon by the
published apptication deadiines and be accepted
to a University program. Applications may be filed
with the Office of Undergraduate Admissions, 320
Schmitz Hall, or the Office of Graduate Admis-
sions, 200 Gerberding Hall. Former UW students
réturning in the same classfication oras
nonmatriculated students may apply at the
Registration Office, 225 Schmitz Hall.

A NOTE OF CAUTION: UW employees
pursuing graduateé programs or graduate-leve!
course work will have to claim the amount of the
quarterly exemption as income on their federal
income tax retum unless the employer has
certified that the program or course work is job
related. Ifitis determined that the course is not
job related, the value of the exemption will be
considered income and subject to withholding.

TUITION EXEMPTION FORMS

Tuttion exemption forms are available for
downloading at depts.washington.edu/registra/
forms/, or you can contact your departmental
office, the Registration Office, (206) 543-8580, 225
Schmitz Hall, or UW Tralning and Development,
(208) 543-1957.

REGISTRATION AND FEES

A separate tuition exemption form mustbe
submitted each quarter. Course enrollment is not
permitted prior to the appropriate space-available
eligibllity date (January 9 for university staff,
January 10 for state employees). For winter
quarter 2002, a $25 late registration fee will be
assessed if you initially register for the quarter on

12

or after Monday, January 14, ahd a $20 fee will
be charged for all registration changes made on
asingle day. You will be billed these fees, and
other applicable fees, plus a $30 registration fee
it you have registered for a course. if you
register before your assigned tuition
exemptlon registration date you will not be
permitted to convert to the tuition exemption
program and will be required to pay regular
tuition for alt registered credits.

All participants in the Tultion Exemption
Program must pay the quarterly Technology Fee.
Registration for 6 credits or fewer does not
entitle you to student services funded by the
Serviges and Activities Fes, such as those
available from the Hall Health Centey and the
Intramural Activities Building. Additionally, you
are not eligible to purchase tickets to athletic
events at student rates. UW faculty/staff
{dentification cards may be used for library
services, Participating Washington state
employees and members of the National Guard
may obtain 1D cards for library services from the
Student ID Center, 229 Schmitz Hall, and a
U PASS sticker for $33 from the Registration
Office, 225 Schmitz Hall, after registering fora
class. Deadlines and registration dates are
listed balow for spring quarter 2001.

UW EMPLOYEES

Tuesday, December 11 — Tuition
exemption request form due to Registration, 225
Schmitz Hall, Box 355850.

Wednesday, January 9 — Registration
begins on STAR. Open trom 6:00 a.m. until
12:00 midnight.

Friday, January 25 - $30 registration plus
prorated technology fee due. A registration fee
is billed if a student registers for a course. The
fee is non-refundable, even if a student
withdraws during the first week of the quarter.

WASHINGTON STATE EMPLOYEES
AND MEMBERS OF THE STATE
NATIONAL GUARD

’ Tuesday, Decembaer 11 - Tuition
exemption request form due to Registration, 225
Schmitz Hall, Box 355850.

Thursday, January 10 - Registration
begins on STAR. Open from 6:00 a.m. until
12:00 midnight.

Friday, January 25 — $30 registration plus
prorated technology fee due. A registration fee
Is billed if a student registers for a course. The
fee is non-refundable, even if a student
withdraws during the first week of the quarter.

’



ACCESS PROGRAM FOR
OLDER ADULTS

The University of Washington waives tuition
for Washington residents sixty years or older who
wish to attend classes as auditing students. If you
are enrolling as an Access student you may’
attend class with the permission of the instructor,
beginning the first class day if space is available.
Courses marked with the > symbol require an
entry code to register. You should contact the
offering department to obtain entry codes prior to
coming to the Registration Office, 225 Schmitz
Hall. A $5 registration fee and a prorated
technology fee will be billed if registration ina
course(s) is completed. The payment will be due

January 25. Since you are auditing the coursa(s),
you do not receive credit and are not expected to
do any class work, participate In discussions, or
take examinations. Your registration may be
canceled at the discretion of the Instructor. You
may-register for all courses except ENGL 100, 101,
102, MATH 098, UW Extension, Distance -
Leamlng. studio courses, laboratory courses, and
honors sections. You may register in 500-level
graduate courses with the approval of the instructor

by obtalning an entry code.through the department.

A transcript is not maintained. )

You will be limited to two courses per quarter.
For additional information about this program or to
request a registration form, you may phone the
Registration Office, (206) 543-8580, between 8
a.m. and 5 p.m., weekdays.

REGISTERING
Registration Is done in person at the

Registration Office, 225 Schmitz Hall, beginning
Wednesday, January 9,8a.m.to 5 p.m. " .

" Registration ends at 5:00 p.m., Friday,
January 11. If you are unable to come in person,
you may mail in your registration request.
Processing will not begin until Wednesday and
classas are not guaranteed.

FEES
Friday, January 25 — A $5 registration fee

- plus prorated technology fee is due. The

Registration Fee is non-refundable if you register
for a course and later withdraw.

A $3per credit Energy Surcharge will be
charged for winter quarter 2002.

Taition / Billing Information

QUARTERLY TUITION SCHEDULE
RATES FOR 2001-2002 (Tuition rates for 2001-2002 were not avallable at the time of publication)
(An additional $3/credit Energy Surcharge s assessed on courses that usa UW Resources.)
NOTE: Do not use this chart to determine full-time status. Refer to FULL-TIME STUDENT REQUIREMENTS on page 10 for information.
: Technology Fee'  Resident' . Nonresident' MBA® .
UNDERGRADUATE ) 2 credits (minimum) $ 12 $ 635 $1,523
2 credits (minimum) $5 $ 266 $.883 3 credits 17 953 2,285
.3 credits 9 389 1,325 4 credits - 22 1,271 3,046
4 credits 13 532 1,767 5 credits 27 1,589 3,808
Scredits 17 664 2,209 6 credits 32 1,907 4,570
6 credits 21 797 2,651 7-18 credits 37 2,225 5,331
7 credits . 25 930 3,093 Additional tee per credit- .
8 credits 29 1,062 3,535 for more than 18 credits> NA $ 299 $ 743
9 credits 33 1,195 3,977 ' :
10 - 18 credits 37 1,328 4,419
Additional fee per credit . Technology Fee'  Resident! Nonresident!
for more than 18 credits  NA $ 120 - $ 429 LAW?
2 credits (minimum) $ 12 $ 659 $1,630
GRADUATE AND PHARMACY PROFESSIONAL PROGRAM 3 credits - 17 988 2,445
2 cradits (mintmum) $ 12 $ 565 $1,407 4 credits 22 1,317 3,260
3credits 17 847 2,110 5 credits 27 1,646° 4,075
4 credits 22 1,129 2,813 6 credits 32 1,975 4,890
5 credits 27 1,412 3,516 7- 18 credits . 37 2,304 5,705
6 credits 32 1,694 4,219 Additional fee per credit
7- 18 credits 37 1,976 4,922 for more than 18credits  NA $ 311 $ 796
Additional fee per credit . =
for more than 182credits NA $ 264 $ 685 MEDICAL AND DENTAL*
' 2 credits (minimum) $ 4 $.521 $1,318
MASTER OF PROFESSIONAL ACCOUNTING® 3 credits 7 . 78 1,976
2 credits (minimum).  $ 12 $ 597 $1,493 4 credits 10 1,041 2,634
3 credits ' 17 896 2,239 5 credits 13 1,301 3,292
4 credits 22 1,195 2,985 6 credits 16 1,561 3,850
5credits 27 1,494 3,731 7 credits - 19 1,821 4,608
6 credits 32 1,793 4,477 8 credits 22 2,081 5,266
7- 18 credits 37 2,092 - 5,223 9 credits 25 2,341 5,924
Additional fee per credit - 10 credits 28 2,601 6,582
for more than 18 credits® NA $ 280 $ 728 11 credits 31 2,861 7.240
12 credits 34 3,121 7,898
Morethan 12credits $ 37 $3,381 $8,556
*Technology Foe listed separately, but already inctuded in the total tuition.
*Does not apply to the Doctor of Pharmacy program.
For the purpose of assessing tuition, a law student is any student solely pursuing the Jurls Dodor dagree. Visiting law students will be considered law students for tuition purposes.
Students solely pursuing graduate dogrees In the School of Law (l.e., degrees other than the Jurls Doctor degree) pay graduate tultion. A student concurrently pursuing the Juris Doctor
degree and a graduate degree (concument law student) will be assessed the law tuition rate for all credits taken In a quarter when six or more crédits are In Schoo! of Law courses.
‘Ammconcumnﬂypursmngamedba!degmeandagraduawaegmwm be assessed the medical tuition rate for all credits taken in a-quarter when 6 or more credits are in School
of Medicine courses.
$Continuing and retuming Professional Accounting and MBA students wlll receive a partial waiver of the opemﬁng Teo.

Tuition charges are based onyour student
classification (e.g. undergraduate, graduate, or
professional) and not on course level.

Fees listed do not apply to students
registered through University Extension. See
the University Extension Bulletin for their fee
structure.

TUITION/FEE BILLINGS AND
DEADLINES

Itis your responsibility to see that tuition is
paid in full by the tuition due date (January 25).
Bills are sent at the beginning of each quarter
(January 7) to facilitate payment. However,
FAILURE TO RECEIVE A TUITION BILL .
DOES NOT NULLIFY YOUR RESPONSIBILITY-
FOR PAYMENT BY THE DUE DATE. Account
balances are available through MyUW or STAR
(transaction 11#).

Bills are also sent periodically during the
quarter for fees assessed after the beginning of

STUDENTS ARE EXPECTED TO
KNOW

Drops or withdrawals after January 11 will cost
you $20 plus at least half of tuition reduction.
(See Tuition Forfeitures and Refunds)

Tuition is due January 25.

Charges incurred after the tuition due date
must be paid in 1-3 days. (See Tuition/Fes
Billings and Deadlines.)

The penalty for late payment of tuition has
Increased to $120.

the quarter. However, YOU SHOULD NOT RELY
ON SUCH BILLINGS TO MEET PAYMENT
DEADLINES, since balances are available from

_ MyUW and STAR.

Select your permanent or local address on
MyUW or STAR for fee statement mailing. if you
have not received a fee statement by January 18,
contact Student Fiscal Services, check MyUW or
STAR for the amount of tuition due.

You may pay your fees in person at Student
Fiscal Services or mail them to UW, Student Fiscal
Services, 129 Schmitz Hall, Box 355870, Seattle,
‘WA 98195-5870, on or before January 25.

Checks and money orders must be in U.S. dollars
and drawn on U.S. or Canadian banks.

If you fail to pay by the deadiine you will be
charged a late fee, For past due balances over
$250, the late fee is $120; for past dus balances
between $50-$250, the late fee is $50; and if the
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& Special Fees

Stud'ent- Insurance

N

balance is less than $50, there Is no late fee. You
may also pay electronically from your bank
account using MyUW (myuw.washington.edu).

TUITION AND FEE CHARGES INCURRED
AFTER JANUARY 25 MUST BE PAID WITHIN
THREE WORKING DAYS. Exception: beginning
March 15, charges must be paid by the next
business day. Always check your account status
and balance on MyUW or STAR when completing
areglstration transaction.

Tuition and fees not paid by the end of the
academic quarter (March 15) will be subject to an
Interest charge of 1% per month, or fraction of a
month (12% A.P.R.), beginning with the month
tollowing the end of the quarter. Delinquent
unpaid accounts may be referred to a collection
agency and reported to a credit bureau. -

The Controfler is authorized to place Holds
on the record of any student who fails to pay
amounts due the University. Until the Hold is
cleared, the University (1) does not release the
student’s records, (2) does not release transcripts
or cartified records, and (3) denies registration.

TUITION FORFEITURES AND
REFUNDS

Only partial tultion reductions will result for
courses dropped after January 13. You will be
expected to pay one-half of the tuition associated
with any course dropped between January 14

 through February 5. Courses dropped after

February 5 receive no refund.

Tre effect of tuition forfeitures on the over-
18-credit surcharge Is as follows: forfeitures for
courses dropped that exceeded 18 credits are
charged the same as above. Also, if youdrop a
course after February 5 and add another, total
credit charges will include credits that are added
with no reduction for credits dropped.

The University's forfeifure schedule is as follows:

a.  Ifyou withdraw before January 14, you do
not pay tultion. New and retuming students forfeit
their $100 Enrollment Confirmation Deposit. If you
withdraw before January 14 without retuming the
U PASS sticker, you will owe $75 for the U PASS.
No replacements are allowed for students who pay
the $75 fee and then lose their U PASS sticker.

b.  If you withdraw January 14 through February
§, you will continue to owe one-half of your tuition.
if you withdraw after January 13, you will be
charged the applicable forfeiture and you may
ratain your U PASS by paying the quarterly fee or
retum it no later than January 25 to have the fee
walived. There will be no U PASS refunds after
January 25,

c. Ifyou withdraw after February 5, you will
continue to owe full tuition.

d. Ifyou are an intemational student who is

- registered for an English as a Second Language

course, you must make a separate request for a
refund for that course by contacting the ESL
Office, 4809 25th Avenue NE, on the second floor
of the King Building, at the same time you
withdraw from the University.

e. Ifyoudrop any classes January 14 through
February 5 that resuits {n lower tuition, you will
owe one-half of the tultion assoclated with the
reduced credit hours. A drop after February 5 will
not lower tuition.

f.  Course drops become effective the date
received and processed on MyUW or STAR, in the
Registration Offtce, 225 Schmitz Hall, or through
the departmental registration screen used in
academlc departments.

9. You may petition forfeitures for extenuating
circumstances (death, disability, etc.) through
Student Fiscal Services.

WITHDRAWALS AND REFUNDS
FOR AID RECIPIENTS

. It you are a financial aid recipient and
withdraw from all your classes, your refund of
University charges will be retumed to the financial
aid programs. The proportion of aid retumed is
based on the number of days remaining in the
quarter. No funds will be returned after 60% of the
quarter has elapsed.

The refund of University charges will ba
credited to your aid programs in the following order
up to the amount you received for that quarter:
Federal Direct Unsubsidized Statiord/Ford Loan,
Federal Direct Subsidized Stafford/Ford Loan,
Federal Perkins Loan, Federal Direct Parent Loan
for Undergraduate Students, Federal Pell Grant,
Federal Supplemental Educational Opportunity
Grant, other Title IV aid programs, Washington
State Need Grant, institutional aid, private
scholarships. If any refund remains after crediting
these accounts, the balance will be refunded to
you.

Please be aware that if you withdraw from all
classas within the first 60% of the quarter, you may

" owe immediate repayment of aid you received

(except Direct Loans which are payable according
to the terms of the promissory note). Contact the

Oifice of Student Financial Aid, (206) 543-6101, if
you have any questions.

APPLICATION OF PAYMENTS TO A

STUDENT’S ACCOUNT

As a rule, payments received for a student's
account are applied to charges in order of their
due dates. For charges with the same due date,
payments are applied first to tuition and related
University fees and then to other charges on the
account. A payment may be applied to a specific
charge by paying in person to Student Fiscal _
Services at 129 Schmitz Hall.

Student Insurance and Special Fees

| STUDENT INSURANCE

The University offers a voluntary accident
and sickness insurance plan that students may
purchase. Detailed Information is available in a
brochure avallable at the Hall Health Primary Care
Center, the HUB, and the Registration and Student
Insurance Offices in Schmitz Hall. Plan benefits,
costs, and the insurance underwriter may change
from year to year, so studsnts are encouraged to
pick’up and review the brochure carefully.

Seattle campus UW students are eligible to
enroll in the plan. Not eligible are UW Seattle
nonmatriculated students, students enrolledin
programs administered by Educational Outreach
(except Evening Degree Program students) or at
the Bothell or Tacoma campuses, and UW facuity/
staff or Washington state employees attending
classes under the employee tuition exemption
program. .

. Enroll yourself and eligible dependents on
MyUW or by calling STAR through the seventh
calendar day of the quarter. You must sign up,

.change, or cancel your insurance selection

through MyUW or STAR or in person at
Student Fiscal Services by the seventh
calendar day of the quarter. }f you do not cance!

| or change the plan, you will be consldered enrolled

in it and will be required to pay the premium for the
plan selected. You may not cancel your insurance
by not paying the premium.

The premium is bifled with your tuition and
must be pald by the tuition due date, Failure to pay
the premium by that date will result in subsequent
notices being sent and may result in a hold being
placed on your records. Financial Ald will pay the
insurance premium automatically In most cases,
but you should check the conditions of your ald
and whether it is sufficlent to pay all required
charges, including the insurance premium.

If you are an intemational student, you must
subscribe to the student insurance plan unless you
are covered by another plan. Proof of other

coverage must be submitted to the Intemational
Services Office and a walver obtained each
autumn quarter (or upon initial admission if other
than autumn quarter) because waivers are valid
only through summer quarter each year. Students
holding insurance pelicies that expire during the
academic year are responsible for obtaining new
walvers as necessary.

For those gradtate students who are eligible
for Graduate Appointes Insurance, choose the *no
insurance” option when registering on MyUW or
STAR. If you have questions regarding your
efigibility for this plan, please contact your ~
department. Intemational graduate appointees,
however, must still choose the quarterly student
insurance option when registering. If you are an
intemational RA, TA, or SA, the system
automatically makes adjustments so that you do
not have double coverage. If you are an
international fellow or tralnee, please contact your
department for further instructions.

This is a one-year policy. You may purchase
the plan on a quarterly or "annual” basis (e.g.,
“annual” at autumn is four quarters, “annuaf” at
winter is three quarters). You must be registered
during the quarter the plan is purchased (e.g., if
you are not going to attend summer quarter, sign
up spring quarter for "annual” coverage to have
insurance spring and summer quarters).

Current rates are available ontine at
www.washington. edwstudents/ovpsa/
insurance.htm.

INSURANCE EFFECTIVE DATES
This is a one-year policy. You may
purchase the plan on a quarterly or “annual® basis.
You must be registered during the quarter the plan
is purchased (e.g., if you are not going to attend
summer quarter, sign up spnng quarter for
“annual’ coverage).
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SPECIAL FEES -

AFFORDABLE TUITION NOW!

Affordable Tuition Now! is a grassroots
student advocacy group dedicated to keeping
the UW affordable. ATNI opposes large tuition
Increases, and lobbies the legislature for
improved financial aid and expanded access to
higher education. Contact ATN! at students.
washington.edu/tuition. You may choose to
support ATNI by contributing $2 each quarter.
Support of ATN! may be indicated during
registration and the voluntary contribution will be
included on the tuition billing statement for
payment with tuition.

ENERGY SURCHARGE

The University Board of Regents has
approved a temporary energy surcharge.
Beginning autumn quarter 2001, a $3 surcharge
per credit will be added to the tuition and fee
accounts of registered students. The energy
surcharge reflects in