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University of Washington Human Subjects Division]Information for IRB Guests


To:		Guests at UW Institutional Review Board (IRB) meetings

From:		Jason Malone, MPA, CIP
		Director, Human Subjects Division (HSD)

Welcome!

We appreciate your interest in how we conduct the required ethical and regulatory review of UW human subjects research.  

This document provides you with information for making the most of your observational visit.  Please contact the HSD staff person who is facilitating your visit if you have any questions or concerns. 

GETTING TO THE MEETING

Virtual Meetings:

An HSD staff member will forward you a Zoom meeting invite for the IRB meeting that you are attending. The calendar invite contains the link that you will use to join the meeting. Please login to the Zoom meeting 5 minutes before it begins.  

In Person Meetings: 

	Access Information
	Details

	Location
	IRB Meeting Room, 17th floor
UW Tower
4333 Brooklyn Ave NE (corner of 45th and Brooklyn)
See directions for all types of transportation on the UW Tower webpage.

There may be metered or street parking around the Tower or you can use the Tower garage. The entrance to the garage is on 12th Avenue, halfway between 43rd and 45th Streets (see diagram below). The hourly parking fee must be paid in advance using the ticket machines located on the first and third floors. The paid tickets do not need to be displayed. 

	Arrival
	Please arrive 15 minutes before the scheduled meeting start time. 
Note that the UW Tower 17th floor is a locked floor and visitors do not have badge access. Make arrangements with the HSD staff on how to access the 17th floor for the in person meeting  






AT THE MEETING

· Introductions: You will be greeted by an HSD staff person who will introduce you to the IRB Chairperson. The IRB Chairperson will lead introductions for the group at the start of the meeting.
· Where to sit (In Person Meetings Only): The HSD staff will direct you to a seat. There may or may not be room to sit at the table with the IRB members.
· Refreshments (In Person Meetings Only): Light snacks, coffee, tea, and water are available during IRB meetings. Please help yourself. If you wish to have some during the meeting, you are free to quietly get up from your seat to do so. You may also bring your own beverage (e.g., coffee) to the meeting.
· Restrooms (In Person Meetings Only): HSD staff will provide you with directions to the women’s and men’s restrooms. There may be a short break for meetings with a long agenda, but you are free to quietly get up at any time to go use the restroom.
· Expectations:
· Participation in the meeting.  Unless specifically invited to do so by HSD staff or the IRB Chairperson, we ask that guest observers do not speak up during the meeting or participate in meeting discussions.  Specific questions and/or comments about the IRB meeting or process can be answered after the meeting or by later email.
· Confidentiality.  Guests are expected to keep confidential any identifying information (such as the researcher’s name) or sensitive information if they discuss their observations outside of the meeting.  Guests may be asked to leave the meeting temporarily during discussions of especially sensitive non-compliance or adverse events.



THE UW INSTITUTIONAL REVIEW BOARDS

	IRB Meeting Term
	Definition and Details

	IRB Committees
	The UW has three IRB committees that review both biomedical and social/behavioral research.

	IRB Members
	Most members are UW faculty, some are UW staff, and some are not affiliated with the UW. By law, each committee must have at least one non-scientist member and at least one member who is not affiliated with the UW. By UW policy, most IRBs have a graduate student member. Prisoner advocate members attend meetings when research involving prisoners is being discussed.

	HSD Staff
	The Human Subjects Division is the University office that supports the IRBs, with about 40 staff. Each IRB has a staff support team including a Team Operations Lead. The staff pre-review all materials, develop the meeting agenda, take meeting minutes, and draft the IRB review letters. These staff are also IRB members. Other HSD staff are responsible for: website; database and metrics; training and education; clinical trials processes; communication; forms, policies and procedures; compliance; regulatory affairs; external interactions; general management. 

	Primary Reviewer
	Each item is assigned a primary reviewer with relevant expertise before the meeting. The primary reviewer presents the item to the committee, leads the discussion, and makes a recommendation. A secondary reviewer may be assigned to items that require additional expertise. All members are expected to read all the items and participate in the discussion.

	Agenda Items
	The IRB reviews:  initial applications, progress reports (“Status Reports”), modifications, reports of problems, noncompliance, and new data and safety information.

	IRB Actions
	The IRB may vote to:  approve; conditionally approve; defer approval; disapprove; suspend approval; or terminate approval.  The IRB also has the authority to require changes.




RELATED DOCUMENTS
SOP IRB Review
WORKSHEET IRB Review Outcomes
WORKSHEET Criteria for Approval
SOP Pre-Review
Belmont Report
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DRIVING DIRECTIONS:

VISITOR ENTER A—GARAGE ON 12TH AVE NE,
TAKE ELEVATOR TO THIRD FLOOR, GO ACROSS
SKYBRIDGE AND CHECK IN WITH SKYBRIDGE

LOBBY SECURITY GUARD.

WALKING DIRECTIONS:

VISITOR ENTER BROOKLYN AVE NE

MAIN LOBBY AND CHECK IN
SECURITY GUARD AT DESK.
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