GUIDANCE FOR WHAT TO DO WHEN YOU LEARN THAT AN EMPLOYEE HAS OR MAY HAVE COVID-19

Office of Research FAQs*
Directors’ Summary
June 10, 2020

As employees begin returning to the workplace under the Governor’s Safe Start reopening guidance, supervisors, managers, and department leadership will need to be closely involved with ensuring a safe workplace, including supervisors monitoring daily self-attestations. The FAQs below outline Office of Research roles and responsibilities and how those roles coordinate with EH&S to address cases of suspected or confirmed COVID-19 and the COVID-19 supervisors tasked under the COVID-19 Prevention plans with developing and implementing plans for specific sites.

Note: the role of the COVID-19 supervisor does not change the manager/supervisor’s reporting responsibilities
described below or other responsibilities for managing employees in the workplace.

[bookmark: _GoBack]Links to central resources are referenced throughout this document. It is important to review the links regularly for changes in guidance and new developments.  [Links in main document]


A. MANAGER/SUPERVISOR’S ROLE

#1	As a manager/supervisor what am I required to do if I observe that an employee is exhibiting possible COVID-19 symptoms OR and employee suspects they have COVID-19, but have not consulted with a health care provider?

#2	As a manager/supervisor, what am I required to do if I learn from an employee that their healthcare provider suspects or has confirmed COVID-19?

#3	As a manager/supervisor, what am I required to do if I learn an employee has had close contact with someone who has tested positive and/or has symptoms of COVID-19?

#4	As a manager/supervisor, what do I do if an employee does not comply with my instructions in the scenarios above, for example, the employee does not go or stay home when they are exhibiting symptoms of COVID-19 or does not report they have suspected or confirmed COVID-19 to EH&S?

#5	What is the difference between the responsibilities of the supervisor/manager and the COVID-19 supervisor? Will I interact with the COVID-19 supervisor regarding employees I supervise?

#6	What options are available for an employee who is required to be out of the workplace for reasons associated with COVID-19?

#7	As a manager/supervisor, what am I required to do when an employee returns to work after recovering from COVID-19, completing self-isolation due to suspected COVID-19 or contact with someone who tested positive for COVID-19?

#8	As a manager/supervisor, am I violating HIPAA by sharing that an employee tested positive for COVID-19?


B. UNIT DIRECTORS’/ADMINISTRATORS’/ AND ASSOCIATE VICE PROVOST’S ROLES

#9	What is the role of the Unit Director/Administrator?

#10	What is the role of the Associate Vice Provost?


C. EH&S’s Role

#11	Who does EH&S contact when they receive a report of suspected or confirmed COVID-19?

#12	Who will EH&S notify if it receives a report of an Office of Research employee with suspected or confirmed COVID-19 and for what purposes?

#13	Who is responsible for disinfecting work spaces in which an employee with confirmed COVID-19 has spent time?
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