Dear Professor ________:

I am currently serving on the UW Royalty Research Fund review committee and I am writing to ask whether you would be willing to submit a confidential review of a proposal submitted by ___________________. (Enter PI name, rank, department).  The title of the proposal is _____________________.  (Enter title). RRF proposals are fairly short, about six pages in length (plus budget, CV, and references).  The program strictly limits what may be included in a proposal, so each one should be judged as presented.  (For example, letters of support/collaboration are not allowed). 

If you are willing to provide a review, I will forward you an electronic copy of both the proposal and the evaluation criteria/score sheet.  You will need to read the proposal, provide a numerical ranking, and provide brief written comments. You will then need to email me your score sheet and comments by _____________.  (Pick a date at least one week before everything is due to the Office of Research).

NOTE: While it is fine for reviewers to be in the same department as the applicants, if any of the following apply, then you should not review this proposal:
1. You are a fellow applicant in the current round of the RRF.
2. You are the department chair of the PI or the Co-PI(s).
3. You are a current or previous collaborator (in research or teaching) with the PI or the Co-PI(s).

I know that this is an extra burden at this very busy time of year, and I greatly appreciate your consideration of service to your UW colleagues. The RRF program provides valuable resources for faculty research and development, but the program depends entirely on the generosity of our peers for the review process. 

Given that I am managing reviews for multiple proposals, a quick response to this message would be helpful.  If you are unable to review the proposal, I would very much appreciate any recommendations you have for alternate faculty who might be able to serve as a reviewer.  

If you would like additional information regarding the RRF program, please see the following website:  http://www.washington.edu/research/main.php?page=rrf 


Sincerely,
______________________________________________________________________________
[bookmark: _GoBack]
