W UNIVERSITY of WASHINGTON

eTravel

University of Washington

Erick Winger
Cindy Gregovich

Financial Manage
Heriberto Rodriguez

Office of Informatic




Agenda

Introduction (Erick)

History and Background (Erick)
Implementation (Erick)

Project Deliverables (Erick)
Benefits — success factors (Cindy)
Rollout (Cindy)

Stats (Cindy)

Challenges (Cindy)

Lessons learned (Cindy)

Next steps (Cindy)

Demo system (Heriberto)

Q&A (All)

OIM Community Forum: Fall 2009



eTravel

« Ariba Travel Is a solution that helps

companies manage employee expenses
by automating and streamlining the travel
and expense management process.
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History and Background

Oct 04, eTravel project proposal submitted to ITAC

Jan 05, eTravel project proposal not selected for funding

« Gained approval to move forward as an unfunded project utilizing existing
resources

Jan 06 - Jul 06, user evaluation of the Ariba T&E solution

» Developed project plan to implement and gained approval from Business
Advisory Group

Nov 06, eTravel Project kick-off

» Design, User Testing, Customer Support Rollout Planning
* ARIBA migration mid-project

Jan 09, Go-Live
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User Approach

* Project Structure
 Requirements (evaluation)
 ARIBA Evaluation
 Requirements (Implementation)
e Design

e User Testing

* Implementation
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User Approach

>

>
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Clear communication to users how the USER approach is utilized for the particular
project
Streamlining processes — teams act as change agents

Scopes, schedules, and milestones are created, published, and used as planning

and communication documents

Technical team working along side of users toward common goals
Ongoing outreach, communication, and feedback from users
Partnership and sponsorship from the business owners

Needs identified by end-users before solutions defined
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Project Structure

Executive Sponsor
Sponsor

Business Steward

Technical Advisory
Group

Business Advisory
Group

Strategic Initiative
Office Leadership

Project Manager

Technical Project

eTravel Process

Manager 4 Project Assistant Improvement Team
/
I /
/ eTravel Customer
Y Support Team
INFRASTRUCTURE

Application
Developers

ARIBA

UNIVERSITY OF
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Ariba Evaluation

« Campus user sessions to determine needs

 Analyze with PIT and prioritize
— Results of user sessions
— Compliance, central need, etc.

* Present screens and functionality to PIT
and assess each requirement

* Use results to develop implementation
requirements with PIT
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Project Deliverables

» User friendly Expense Report (TEV/ER).
Flexibility and intuitive processing by
travelers and/or travel coordinators

* Approval Routing of Expense Reports that
meet the various needs of departments.
Flexible approval roles and routing

* Online processing of reimbursements and
integrated receipts management process
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Benefits

e Improved turnaround time; payment of fully approved
requests are processed overnight

* Auto-population and auto-calculation features
(including meal per diem rates, mileage rates, total
reimbursement, etc.

o Categorized expense type section

« Built-in business rules, warnings and audit criteria

e One-screen view

 Complete trip expense including non-reimbursed items
e On-line approvals

« E-mail notifications



Benefits — Cont.

UWNetID authenticated
Astra based roles
Status tracking

Paper reduction

Collaborative development (PAS Team, Ariba,

Travel Office and campus)

Drocess
Develop a strong training program

OIM Community Forum: Fall 2009
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Rollout

 Phased campus implementation

* Rollout to departments on volunteer basis;
complete rollout by December 2009;
eliminate paper Travel Voucher in 2010

 Change Management — process
Improvements (i.e. eliminated encumbrances,

online approval process, compliance, etc.)

 To date, 116 departments have received
training for eTravel
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Cost Savings

o April — September, 2009 — 3,592 Travel
Voucher processed through eTravel

Estimated Cost Estimated Savings
Estimated Cost with eTravel (Apr-Sep 2009)

$53.46 $21.00 $116,596

o April — September, 2009 — 14,952 paper
vouchers processed (total savings if all

travel vouchers were processed using
eTravel = $601,938)
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L esson Learned

e Campus wide projects require strong
leadership/project management

* You need a strong commitment from the “User”
team

e Sometimes there are several solutions to an issue;
decisions change as the project develops

* Developing a User project requires flexibility from
team members, business owners and developers

* Collaborative efforts can length the project’s
timeline
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Challenges

e User approach — (advantage - gains campus
support early)

e Changes in team leadership
e Changes in the Travel Office leadership

* Trying to meet all user needs with a single
system

* Delayed rollout — Ariba9

 Time commitment (balancing a project along
with daily duties)

* Length of project - implementation



Next Steps

e Suggested future phase enhancements
1.
2. Recelpt Scanning
3.

4. Credit Card Integration

Direct Deposit

Travel Authorization

OIM Community Forum: Fall 2009
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eTravel

Demo
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Management - Windows Internet Explorer
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b Summary Add Item || Item #1 Details

R L]
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se 'Add Itern' tab to enter expenses. Click '‘Done’ to view and correct any errors and policy violations; then click 'Continue’. eTravel Help Pages
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se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add Item || Item Details

Items: 1 Company: $40.00 USD Personal: $0.00 USD Reimburse: $40.00 USD 8 To create a new expense item, select an expense
type from the following categories,

Type Mo, Date Descriptian FPaid by Budget Arnount
1. Per Diem Advance

Taxi - H - Advance Received
10/26/09 :x' K ome Traveler 014956 [§40,00 UsSD
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2. Transportation
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L [Cnpy][Delete][Mass Ed't] (I Update Totals Other éru:uunuJ:I, Rail, Shuttle, Taxi, Tolls '
3. Lodging
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Internet Fees, Laundry, Other Miscellaneous,
Parking, Telephone
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ER12363: Expenses: 10/26/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add Item || Item #2 Details
Items: 2 Company: $75.00 USD Personal: $0.00 USD Reimburse: $75.00 USD Bk To create a new expense itemn, select an expense
type from the following categories,
Type Mo, Date Descriptian FPaid by Budget Arnount
1. Per Diem Advance
Taxi - H - Advance Received
10/26/09 :x' K ome Traveler 014956 [§40,00 UsSD
e 2_. Transportation )
Taxi - Airport - Airfare, Bus, Car Rental, Ferry, Gas, Mileage,
1026409 ] Traveler 014956 |$35.IZIIII UsD Cther Ground, Rail, Shuttle, Taxi, Tolls
3. Lodging
L [ /pdate Totals Hotel Deposit, Lodging Per Diern
4, Meals
Living Allowance, Meal Per Diem, Meals Paid for
Dthers

5. Conference
Registration

6. Miscellaneous
Baggage Fee, Banguet Meals, Irnrnunizations,
Internet Fees, Laundry, Other Miscellaneous,
Parking, Telephone
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MEVAD A LAS CLARK COUNTT S0 S04 10401 12/31 $71.00 USD o
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MEVADA LAS CLARK COUNTY 2009 5049 06/01 09430 $71.00 USD USE
VEGAS
MORTH . |
Thu, 1 Cct, Fri, 31 Dec, $11—
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NEVADA LAS  CLark CoOUNTY Thu, 1 0ct,  Fri, 31 Dec, 10/01 12/31 $71.00 USD $10
VEGAS 2009 2049 USC
LAS Thu, 1 Oct Fri, 31 D 10
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Recent Preferences

ER12363: Expenses: 10/26/2009 to 10/26/2009

Home | Help ™| Logout 2

Welcome HERIBERTS RODRIGUEZ

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary

Add Item || Item #3 Details |

Items: 3 Company: $75.00 USD Personal: $0.00 USD Reimburse: $75.00 USD

Type Mo, Date Descriptian Faid by Budget Arnount
Taxi - Home -
10/26/09 0 T TS Trayveler 014956 [$40.00 UsSD
Airport -
Taxi - Airport
10/26/08 o PPET eaveler 014956 [$35.00 USD
- Hotel I
Lodging P
10/26/00 —CO9NIFET ooveler 014956 $0.00 USD
1en
L B v § Delete | Mass Edit pdate Totals

|L|:u:1|;|ing Per Diem v| ﬂ %’?
Date! [10/26/2009
Paid Byt ITral.leIer VI

Arnount: $0.00 UsD

Currency exchanges rates

Description: * ILDdgin';I Per Diem

Travel Destination: T In-State * Cut-of-

State Foreign/HI Ak

Location: HEWaDA [ select ]
County Info: County Info

Check-in Crate: I

Check-out Date: I

Mumber of Hights:
Man Allowed: $109.00 UsSD

Daily Rate: Ush

I—
Daily Tanes: I— usD

I—

|

Cwerride Amount: L Ush

Faorm Desc.:

042000 (OUT STATE - PER
CIEM

s s -
l_ l_ l_ ’_ l_ l_ |€ Lacal intranet | HA00% vy

Account Code:




Management - Windows Internet Explorer

@; - IE https:farwwweyval3, cac, washington. edufBuyer fMain aw?awh=r&dard=1

jl&l || X IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' e E Ariba Spend Management | |

T v ) - | e - ) T -

AR Anrea

Haorne Procurement T&E Invoicing

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009

Home | Help ™| Logout 2

Welcome HERIBERTS RODRIGUEZ

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary

Add Item || Item #3 Details |

Items: 3 Company: $75.00 USD Personal: $0.00 USD Reimburse: $75.00 USD

Type Mo, Date Descriptian Faid by Budget Arnount
Taxi - Home -
10/26/09 0 T TS Trayveler 014956 [$40.00 UsSD
Airport -
Taxi - Airport
10/26/08 o PPET eaveler 014956 [$35.00 USD
- Hotel I
1n/2z/00 099N PEr o eler 014956 $0.00 USD
1en
L B v § Delete | Mass Edit pdate Totals

|L|:u:1|;|ing Per Diem v| ﬂ %’?
Date! [10/22/2009
Paid Byt ITral.leIer VI

Arnount: $0.00 UsD

Currency exchanges rates

Description: * IL-:--:Iging Per Diermn

Travel Destination: ' In-State o Cot-af-
State Foreign/HI Ak

Location: HEWaDA [ select ]

County Info: County Info

Check-in rate: IM-:-n, 19 Cct, 2003

Check-out Drate: IThu, 22 Oct, 2009

Mumber of Hights: 3

Man Allowed: $109.00 UsSD

Daily Rate: |2|:||:| Ush
Daily Tanes: |2I:| UsD
I UED

Cwerride Amount: L

Room Desc.: I

&  Coder 042000 (OUT STATE - PER
coount Code: DIEM)

014956 (BUSINESS |

APPI T ATTOmSY
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ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add ITtem | | Item #3 Details

Items: 3 Company: $735.00 USD Personal: $0.00 USD Reimburse: $735.00 USD [H To create & new expense item, select an expense
type from the following categories,

Type Mo, Date Descriptian Paid by Budget Arnount
1. Per Diem Advance

Taxi - H - Advance Received
10/26/09 :x' K “ME 7 Traveler 014956 [$40.00 UsD
Irpo 2. Transportation
Taxi - Airport Airfare, Bus, Car_RentaI. Ferry, Gas, Mileage,
10426409 - Hotel Traveler 014956 |$35.DEI UsD Cther Ground, Rail, Shuttle, Taxi, Tolls
] 3. Lodging
Lod P . . .
3 1o/ez/on OUIMEFET riveler 014956 $660.00 USD Hotel Deposit, Lodging Per Diem
e
L _ 4, Meals
Copy | Delete | 'Mass Edit Jpdate Totals Living &llowance, Meal Per Diem, Meals Paid for

Others

5. Conference
Registration

6. Miscellaneous
Baggage Fee, Banguet Meals, Irrnunizations,
Internet Fees, Laundry, ©Other Miscellaneous,
Parking, Telephone

Create Expanse Témﬁlaté] [thulﬁad Expenses

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@T - IEhttps:,l',l'arwwwevaIS.u:au:.washingtu:un.edu,I'Eiuyer,l'Main,l'aw?awh=r&dard=1

j % || X IGDDgIe FoNb
File Edit ‘Wiew Favorites Tools Help
ﬂ? ol E.ﬁ.riba Spend Management | | ‘ffh' - B - - I-_{,"Eage - _C_J,- Tools -
. L) ;|
Items: 4 Company: $1,001.00 USD Personal: $0.00 USD Reimburse: $1,001.00 USD |:| |Mea| Per Dnerm v| ﬂ &
Type Mo, Date Description Paid by  Budget arnount Paid By: ITral.leIer vI
Lodging Arnount: $266.00 USD
3 10/22/09 . Trawveler 014954 660,00 USD
F‘Et’ D|E|-|-I $ o Currency EHChaI'Il:IES rates
Description: * IMeaI Per Diem
Cen oo Meal Per o mre o
Ua] 4 1022009 o Traveler 014958 $266.00 USD Travel Destinstion: Out-of-State
Location: MEWADS [Thu, 1 ©ct, 2009
Taxi - County Info: County Info
1 10/26/09 Home - Traveler 014956 |$4|:|.|:||:| S0 Start Date: Mon, 19 Oct, 2009
Airport Start Time: 10:00 &M
Taxi End Date: Thu, 22 Oct, 2009
axl - End Time: £:00 PM
z 10/26/09  Airport - Traveler 014956 |$35'DE| sk Were any meals provided by a conference or
Hotel any other source?
4| I _’I r Yes 1 Mo
Macz Edit Update Totals If any meals included, specify meals and
dates
Reset PerDiem
Daily rates: Breakfast $18.,00 USD, Lunch
$21.00 USD, Dinner $32.00 USD
Meals: i 5
Meals Detail Meals Details
(More...)
Total Allowed: $266.00 USD
Total Claimed: $266.00 USD

Cuerride Amount:

Account Code:

Accounting:

Update Armount
I UsD

042000 (ST STATE - PER DIEM]
014958 (BUSINESE

Edit
APPLICATIOMS) Bien:2007

2100302000 (BUSINESS e

APPLICATIONS) Bien:2009
4

|Done

l_ l_ l_ ’_ l_ l_ |h..‘_4 Lacal intranet

| H100% -




e Ari Management - Windows Internet Explorer

@: - IEhttps:,l',l'arwwwevaIS.u:au:.washingtu:un.edu,I'Eiuyer,l'Main,l'aw?awh=r&dard=1

jlﬁl || % IGDDgIe

File Edit ‘Wiew Favorites Tools Help

i‘:? e E Ariba Spend Management | |

3y~ B - o= v |bpage v (T Tools -

. L) ;|
Items: 4 Company: $1,001.00 USD Personal: $0.00 USD Reimburse: $1,001.00 USD [ 1] |Meal Per Diern | )
Type Mo, Date Description Paid by  Budget arnount Paid By: ITral.leIer vI
Lodging Arnount: $266.00 USD
3 1o/2z2/o3 T Traveler 014956 $660.00 USD Currency exchanges rates
" Description: * IMeaI Per Diem
: - ams == MEal FEr s = e
w@l 4 1|:||1"12 I 1 4 d A LS
Meals 1 Qct, 2009
1 1o/2 oo9
Mo, t Date Meal Claimed Meals Allowable Armount Claimed Amount  Comment -
=, 1 10/19/2009 Lunch 1 $21.00 USD |$21.|:u:| uso | _
------- Iz provided by a conference ar
z 1071972009 Dinner 1 $32.00 USD [s3z00  wsp | e?
1|
3 10/20/2009 Breakfast 1 $18.00 USD [s1t500  usp | i
cluded, specify meals and
4 10420/2009 Lunch 1 $21.00 USD |$21.|:u:| uso |
2 10/20/2009 Dinner 1 $3z2.00UsD |$32.DD S0 |
& 10/21/2009 Breakfast 1 $18.00 USD [s1800  wsp |
e
7 10/21/2009 Lunch 1 %21.00 UsD I 21.00
f21/ § § — I leakfast $15,00 USD, Lunch
8 10/21/2009 Dinner 1 $32.00 USD [$3200  wep | nner $32.00 USD
Meals Details
g 10/22/2009 Breakfast 1 $15.00 USD |$18.EIEI uso |
10 10/22/2009 Lunch 1 $21.00 USD |$21.EIEI uso |
11 10/22/2009 Dinner 1 $32.00 USD [f3z00  wso | unt
8lel-y ||STATE - PER DIEM]
[NESS
Accounting: AFFLICATICNS) Bien: 2007
' 2100302000 (BUSINESS [
APPLICATIONS) Bien: 2009
hd
1| |

|Done

l_ l_ l_ ’_ l_ l_ |\:J Lacal intranet

| H100% -




Management - Windows Internet Explorer

@.’\* - I_https Harvmweyal3, cac.washington, edufBuyver [Mainf aw?awh=ridard=1 j ﬁ || X IGDDgIe Felbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' Zhr E.ﬁ.riba Spend Management | | @ - & - Eég - jﬁage - .'g.} Tools -

8 AR B A® Home | Help ™| Logout 2

Horme Procurernent TE&E Inwaoicing Welcame HERIBERT RODRIGUEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add ITtem || Item #4 Details
Items: 4 Company: $1,001.00 USD Personal: $0.00 USD Reimburse: $1,001.00 USD 8| To create a new expense item, select an expense
type from the following categories,
Type Mo, Date Description Paid by  Budget Arnount
1. Per Diem Advance
Ladging P Advance Received
3 10/22/09 D”_ INIFET reaveler 014956 $660.00 USD
1=m 2. Transportation
Meal Per Airfare, Bus, Car Rental, Ferry, Gas, Mileage,
4 10/22/09 Dism Traveler 014956 $266.00 USD Other Ground, Rail, Shuttle, Taxi, Tolls
: 3. Lodging
T -H - . . .
1 10/26/09 ;m " ome Traveler 014958 |$4EI.DIII S0 Hotel Deposit, Lodging Per Diemn
irpo —
Taxi - Airport 4, Meals
z 10/26,/09 axl rpa Traveler 014956 |$35,|3|:| =) Living Allowance, Meal Per Diem, Meals Paid for
- Hotel others

5. Conference
Registration

6. Miscellaneous b
L v | Delete | Mass Edit Jpdate Totals Baggage Fee, Banguet Meals, Irmrnunizations,
Internet Fees, Laundry, ©Other Miscellaneous,
Parking, Telephone

Create Expanse Témﬁlaté] [thulﬁad Expenses

Kl

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% -



Management - Windows Internet Explorer

@.’\* - I_https Harvmweyal3, cac.washington, edufBuyver [Mainf aw?awh=ridard=1 j ﬁ || X IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' Zhr E.ﬁ.riba Spend Management | | @ - B - - jﬁage - @ Tools -
g AR B A® Home | Help ™| Logout 2
Home  Procurement RSN Invoicing Welcame HERIBERTS RODRIGUEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary Add Ttem || Item #5 Details
)
Items: 5 Company: $1,001.00 USD Personal: $0.00 USC Reimburse: $1,001,00 USD D Shuttle ™ ﬂ @
Type Mo. Date Description Paid by Budget Arnount Crate: [1or22/2009
Ladgi P Paid By:
3 10/22/09 D”_ INIFET reaveler 014956 $660.00 USD e By [Traveler ]
1&rm Amount: |$25.DD LSO
Meal P
Vo] 4 1ovzzi09 2T TFT Traveler 014956 $266.00 USD Currency eschanges rates
Diem Description: * IShuttIe
g 10722409 Shuttle Traveler 0149565 |$|:|.|:||j UsD Account Code: 041600 (OTHER TREAWEL EXPEMSES]
014956 (BUSINESS (Edit)
Taxi - Home - APPLICATIONS)
1 1042609 . Traveler 014956 [$40.00 uso Accaunting: Bien:2007 2100302000
P (BUSIMESS APPLICATIONS)
Taxi - Airport Bien:2009
z 10426409 Traveler 014956 |[$35.00 S0
ool | e
L E v § Delete | Mass Edit pdate Totals —
[Create Expense Template] [Upluad Expenses]

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@.’\* - I_https Harvmweyal3, cac.washington, edufBuyver [Mainf aw?awh=ridard=1 j ﬁ || X IGDDgIe Felbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' Zhr E.ﬁ.riba Spend Management | | @ - & - Eég - jﬁage - .'g.} Tools -

8 AR B A® Home | Help ™| Logout 2

Horme Procurernent TE&E Inwaoicing Welcame HERIBERT RODRIGUEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add ITtem || Item #5 Details
Items: 5 Company: $1,026.00 USD Personal: $0.00 USD Reimburse: $1,026.00 USD Bk To create a new expense itemn, select an expense
type from the following categories,
Type Mo, Date Descriptian Paid by Budget Arnount
1. Per Diem Advance
Ladging P Advance Received
3 10/22/09 D”_ INIFET reaveler 014956 $660.00 USD
1=m 2. Transportation
Meal Per Airfare, Bus, Car Rental, Ferry, Gas, Mileage,
o] 4 1ovzzi09 Diom Traveler 014956 $266,00 USD Other Ground, Ral, Shuttle, Taxi, Tolls
3. Lodging
5 10522409 sShuttle Traveler 014956 |$25.DEI uso Hatel Deposit, Lodging Per Diem
Taxi - Home - I— 4. Meals
1 10/26/09 firport Traveler 014956 |$40.00 ust Living Allowance, Meal Per Diemn, Meals Paid for
Others
Taxi - Airport
2 10/26/09 - Hotel Traveler 014956 |$35.DD sD 5. Conference
Reqistration
i [ relete Vass Edit pdate Totals 6. Miscellaneous —
Baggage Fee, Banguet Meals, Irmrnunizations,
Internet Fees, Laundry, Other Miscellaneous,
Parking, Telephone

Create Expanse Témﬁlaté] [thulﬁad Expenses

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@.’\* - I_https Harvmweyal3, cac.washington, edufBuyver [Mainf aw?awh=ridard=1 j ﬁ || X IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' Zhr E.ﬁ.riba Spend Management | | @ - B - - jﬁage - @ Tools -
g AR B A® Home | Help ™| Logout 2
Home  Procurement RSN Invoicing Welcame HERIBERTS RODRIGUEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary Add ITtem || Item #6 Details
) L
Items: & Company: $1,026.00 USD Personal: $0.00 USD Reimburse: $1,026.00 USD D ﬂ @
Type Mo. Date Description Paid by Budget Arnount Crate: [1or22/2009
Ladgi P Paid By:
10/22/09 DD_ 9nA TR raveler 014956 $660.00 USD 3l By [Traveler ]
1&rm Amount: |$45.DD LSO
10722509 Shuttle Traveler 014956 |$25.DD Uso Currency exchanges rates
Description: * ITaHi - Airport - Homel
L2202 e Treveler TA4PEE |$':"':'Ij LElw Account Coder 041600 (OTHER TRAVEL EXPENSES)
014956 (BUSINESS di
Meal P -E It
10/22/09 ?a B Traveler 014958 $266.00 USD APPLICATIONS)
Diern Accounting: Bien;2007 2100302000
Taxi - Home - I:E_-USINESS APPLICATIONS)
10/26/00 Traveler 014956 |$4c|.|3|:| s Bizn:2009
Airport -
10/26/09 aHx't'l PO Traveler 014956 [$35.00 UsD |
- Aote [Create Expense Template] [Upluad Expenses]
L & v | Delete | Mass Edit [l | 1pdate Totals

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@?; - IE https: ffarwwmerald, cac,washington, edu/Buyer Mainfaw? awh=rdard=1

j ﬂ || % IGu:u:ugIe 2=
File Edit ‘iew Favorites Tools  Help
w ol BN ariba Spend Maniagement | | 3 - [ - f= + |:bPage + (O} Tools ~
8 AR B A" Home | Help 7 | Logout =
Home  Procurement RSN Invoicing Welcame HERIBERTO RODRIGUEZ

Recent

Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009

se 'Add Itemn' tab to enter expenses. Click '‘Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

Justify Yiolation

Ladd Ttem || Ttem #3 Details |

hdging Per Diem v|

t) %

b Sumnmary
Items: & Company: $1,071.00 USD Personal: §
Type Mo, Date Description  Paid by
Ladai
3 1o/zz/09 009 Traveler
Per Diem
g 10/22/09 Shuttle Traveler
Taxi -
& 10/22/09 Airport - Traveler
Horne
Meal Per
4 10/2z2/09 Traveler
T@I Chiemn
Taxi -
1 10/26/09 Home - Traveler
Airport
Taxi -
10/26/09 Airpart - Traveler
Hatel
I_ | |_||:|I:i-3tEe Totals

ADA or Safety/Health
‘Conference Hotel
Lower Cost Owverall
Man-UwW Traveler

Suite Required

. . . . te:
policy Yiolation:  Lodging Per Diern Policy, daily| ||* |1022/2008
rate exceeds maximum id By: Iﬁ_r ler =
allowed r e
hount: $660,00 USD
Justification: no value) LI Currency exchanges rates
i{no value) ez cription: * |Lodging Per Diem

Special Event or Disaster

ravel Dastination: T In-State O Oyt of-

State Foreign/HI &K
HEVMADA [ select ]

Lacation:

014956 $266.00 USD

014956 |$4EI.EIEI Ush

0149356 |$35.EIEI UsD

County Info
{Mon, 19 Oct, 20039

County Info
Check-in Date:

Check-out Date: IThu, 22 Oct, 2009

Mumber of Hights: 3

Max Allowed: $109.00 USD
Draily Rate: |$2nn.l:u:| LS
Craily Taxes: |$2|:|,|:||:| [Hf=3s)

Oyertide Amount:

UsD

Done

Room Desc. I

042000 (OUT STATE - PER

CIEM
<

014956 (BUSINESS
| H100% v

Account Code:

APPI T ATTORSY

l_ l_ l_ l_ l_ l_ |~g Local inkranet




Management - Windows Internet Explorer

@.’\* - I_https Harvevaweyal3. cac. washington, edufBuyver Main awrawh=r j ﬁ || X IGDDgIe Felbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' Zhr E.ﬁ.riba Spend Management | | @ - & - Eég - jﬁage - .'g.} Tools -

& AR B A® Home | Help 7 | Logout

Horme Procurernent TE&E Inwaoicing Welcame HERIBERT RODRISUEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 Euit

se 'Add Itermn' tab to enter expenses. Click 'Done’ to view and correct any errors and policy violations; then click '"Continue’. eTravel Help Pages

b Summary J Add Item || Item Details

Items: & Company: $1,071.00 USD Personal: $0.00 USD Reimburse: $1,071.00 USD 8| To create a new expense item, select an expense
type from the following categories,

Type Mo, Date Descriptian Faid by Budget Arnount
1. Per Diem Adwvance
Ladging P Advance Received
10/22/09 DD_ OnA TR aveler 014956 $660.00 USD [
iem

2. Transportation

10722709 Shuttle Traveler 014956 Im UsD ﬁérgﬁé C;;i|REQE6L:&|£H$';'XiG_$D’”£MﬂE’

Taxi - Arport - 3. Lodagi
10/22/09 Traveler 014956 |45.DIZI - Lodging . .
feef Horne ¥ usb Hotel Deposit, Lodging Per Diemn
4  10/22/09 Meal Per Diem  Traveler 014956 +266,00 USD 4. Meals ) )
Living Allowance, Meal Per Diem, Meals Paid for
. Others
Taxi - H - Qthers
1 1o0/z6/a9 o TOMET traueler n14956 [$40.00 UsSD
Airport 5. Conference
. . Registration
Taxl - Arport -
2 10/26/09 P Traveler 014956 [$35.00 UsD )
Hotel 6. Miscellaneous

Baggage Fee, Banguet Meals, Irnrnunizations,
L Mazs EdIt Update Totals Internet Fees, Laundry, Other Miscellaneous,
Parking, Telephone

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@; - IE https:farvwwmeyval3, cac.washington. edufBuyer (Mainf aw?awh=r

jl&l || X IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' e E Ariba Spend Management | |

3y~ B - o= v |bpage v (T Tools -

AR Anrea

Horme Procurerment T&E

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009

Home | Help ™ | Logout =

Welcome HERIBERTS RODRIGUEZ

To Iterns Exit

Folicy Violations (1)

Review the surnrary inforrmation and approval flow for this expense report, and make any necessary changes. Fix any policy violations before subrnitting ., ¥

Trip Mame: IExpenses: 10/22/2009 to 10/26,/2009

Type of Traveler: |LI'I.I'I.I' Employee ;l

Traveler/Claimant: | HERIBERTO RODRIGUE (S|

Personal Tirme Taken: ves & wo
Personal Tirne Infao; FPersonal Time

Include dates/ftimes of business travel

test ;I
=

Purpose of Trip:

My Labels: &0 Apply Label...

COMMENTS - ENTIRE EXPEMSE REPORT

Company Expenses:
Personal Expenses:

Reimbursement Amount:

Horme Address (city/state):

Dty Station {city/state):

Address Type:
In care of:

Street Address/Box Mo,

Comments:

-

Dione

l_ l_ l_ ’_ l_ l_ |€ Lacal intranet

$1,071.00 USD
$0.00 USD
$1,071.00 USD

##* Traveler Address Information ***

[Sammarmish, WA

|seattle, Wwa
*** Check Delivery Infarmation ***

" Domestic Foreign & oweox O wire

f12345

Kl

Ho100% -



Management - Windows Internet Explorer

@T—-_;v IEhttps:,l',l'arwwwevaIE.cac.washingtnn.edu,l'E!uyer,l'Main,l’aw?awh=r j % || % IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

ﬁ Zhr E.ﬁ.riba Spend Management | | @ - & - LE; - @Eage - @Tgﬂls -

8 AR B A® Home | Help 7 | Logout =

Haorne Procurement T&E Invoicing Welcome HERIBERTO RODRIGIIEZ

Recent Preferences

ER12363: Expenses: 10/22/2009 to 10/26/2009 m— Y —

This reguest has generated warnings; review the warnings.

|§| Alert: Original receipts are required for all expenses over $50 and for lodging, car rental, laundry, and meals paid for others regardless of cost

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



Management - Windows Internet Explorer

@; - IE https:farvwwmeyval3, cac.washington. edufBuyer (Mainf aw?awh=r

jl&l || X IGDDgIe Felbs

File Edit ‘Wiew Favorites Tools Help

i‘:i' e E Ariba Spend Management | |

3y~ B - o= v |bpage v (T Tools -

AR Anrea

Haorne Procurement T&E Invoicing

Recent Preferences

Home | Help | Logout

Welcome HERIBERTS RODRISUEZ

Expense Report Submitted

The expense report has been submitted for approval. vou can print or view the status of this request, or create a new one of the same or different type.

ER12363 - Expenses: 10/22,/2009 to 107262009 has been submitted.

® Print a copy of this report

s Confiqure the printing format of this request
» \iew the status of your request

s Add labels to tag this document

e Create the same type of request

® Return to the Ariba Home Page

Dione

[ [ [ [&diocalintranet HA00% v g



Management - Windows Internet Explorer

@’\ I_ https Harvwweval3, cac.washington, edu/Buyer Main avw awh=r j % |E| |E| IGDDgIe

File Edit ‘Wiew Favorites Tools Help

i:'? e E.ﬁ.riba Spend Management | | ﬁ "B - &3

- Iﬁvaﬁhge - @Tgﬂls -

/ﬁx‘”"“‘

Recent Preferences

ER12363 - Expenses: 10{22/2009 to 10/26/2009

Haorne Procurement T&E Invoicing Welcome HERIBERTO RODRIGIIEZ

These are the details of the request you selected. Depending on its status, you can edit, change, copy, cancel, or subrmit the request for approval. You may

Home | Help | Logout

Status: Submitted

=

[ O back

Withdraw Print @' Print Configuration

SUMmary Approval Flow History Policy Yiolations

Legend: [¥] Active Pending  [Z] watcher
[«]
ER1Z363 04 m ComplianceBgtApprover-014956 FundingBgtapprover-014956 i:l
[*]
[«]] | []

[.ﬁ.dd .ﬁ.pprwer] [Delete .ﬁ.pprwer]

Dione l_ l_ l_ ’_ l_ l_ |g Local intranet

HA00% v g



Management - Windows Internet Explorer

@,’_,: - I_https Harvevaweyal3. cac. washington, edufBuyver Main awrawh=r j % || X IGDDgIe Folbs

File Edit ‘Wiew Favorites Tools Help

ﬁ Zhr E.ﬁ.riba Spend Management | | @ - & - LE; - @Eage - @Tgﬂls -

& AR B A® Home | Help ™| Logout

Haorne Procurement T&E Invoicing Welcome HERIBERTO RODRIGIIEZ

Recent Preferences

Review Details for ComplianceBgtApprover-014956

These are the details for the approver you selected.

10 eTravel-ComplianceBgtApprover-014954
Marne: CaormplianceBagtipprover-014956

Description:

Users who can approve:

EATHY &, MACK

Active - Compliance Approver

Done l_ l_ l_ ’_ l_ l_ |€ Local inkranet Ho100% - v



s

’EE_J\ H % F B ACTIOMN REQUIRED: ER12363 - Expenses: 102252009 to 1072672009 [Approval Request] - Message [HTRL)
‘)
—-/I Message Developer L7
TR : =] 5 33 Find & )
] i x 1 Neg j_l % Safe Lists - ? ¥ g )
- < 3 L & i bl 2 Related - &
Reply  Reply Forward | Delete Mowve to Create  Other Blaock Mot lunk Categorize Follow Mark as Send to
to A&l Folder= Rule Actions = || Sender - Up~ Unread || ki Select Qreklote
Respond Actions Junk E-mail F] Qptions F] Find Oreklote
Click here to download pictures, To help protect your privacy, Outlook prevented automatic download of some pictures in this message,
Fram: Ariba Administrator [ariba_appsi@u.washington.edu] Sent:  Mon 10/26/2009 846 Ak
To: KATHY A, MACK
Ly
Subject: ACTION REQUIRED: ER12363 - Expenses: 102252009 to 1072672009 [Approval Request)

Y

Do NOT REPLY TO THIS EMAIL, IF vOU NEED &SSISTANCE CONTACT YOUR TRAVEL COORDINATOR DIRECTLY QR EMAIL TRAWELLW @ LIy ECL
ER12363 - Expenses: 102272009 to 10262009 requires your approval because "Compliance Approver"
Requester; HERIBERTO RODRIGUEZE Created: 3:33 AM Monday, October 26, 2009

Actions:

Cash Advance: 0.00 UsD

From: Thursday, October 22, 2009
Ta: Maonday, October 26, 2009

Line Items =
# Date Type Description Budget Amount Adjusted Amount
1 Manday, October 26, 2009 Taxi Taxi - Home -Airport 014954 40.00 UsD 40.00 UsSD
2  Manday, October 26, 2009 Taxi Taxi - Airpart - Hotel 014954 35.00 UsSD 35.00 USD
3  Thursday, October 22, 2009 wLodgingPerDiern Lodaging Per Diem 014954 660.00 USD 660.00 UsD
4 Thursday, October 22, 2009 wMealPerDiern Meal Per Diem 014954 266.00 UsSD 266.00 UsSD
5 Thursday, October 22, 2009 i Shuttle Shuttle 014956 25.00 UsD 25.00 UsD
6 Thursday, October 22, 2009 Taxi Taxi - Airpart - Home 014954 45,00 UsSD 45,00 USD
Total Expenses: 1,071.00 USD
Arnount Due: 1,071.00 USD

Comments

Approval flow

Az of §:45 AM Monday, Ocober 26, 2009

Status Required Reason Approver Date Time

r A P MY A e e P MY Okt meesiime 01 ANES )1




— Ariba Spend Management - Windows Internet Explorer
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 Common Actions

/ Create

Expense Report
Trawel Profile

Requisition

.| Manage
Feconcile Invoice

Unassigned Charges

Feports

T&E

Recent Preferences

it search

Expense Report

Catalog
Requisition
Purchase Order
User Profile

Mare...

"“-'% Saved SearchesfLabels

Home | Help ™ | Logout

Welcorme KATHY A, MACK

= | .
|| Configure Tabs i Refresh Content

Crate T Status Title

Expenses:

10/22/2009 to
= 10/26/2009 Subrmitted 10/26/2009

(HERIBERTOC
RODRIGUEZ)

Miew List ... 1)

r Recently ¥iewed
%> ER10738 Brad... to 12/6/2009

ER10747 Sapp...5 to 11/02/08

Dione

i My Documents

Title Date & Status

Sapporo Japan trip
for NPAFC event
/| Expenses:

10/21/2008 to
11/02/08

2/13/2009 Composing
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Expenses for
Cormrnunity
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to 127672009
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File Edit \Miew Favorites Tools  Help
i‘:f <he E.ﬁ.riba Spend Management | | @ ~ B - Eég - @Eage - .53} Tools -

Home | Help " | Logout =

Horne Procurernent T&E Welcorne KATHY &, MACK

Recent Preferences

ER12363 - Expenses: 10/22/2009 to 10/26/2009 Status: Submitted

L

These are the details of the request you selected. Depending on its status, vou can edit, change, copy, cancel, or submit the request for approval, vou

[ O Back @ Print | Print Configuration ]
m approval Flow History Policy Yiolations

Trip Mame: Expenses: 10/22/2009 to 10/26/2009

Type of Traveler: v Employee Murmber of Receipts Reguired: 1
Traveler/Clairnant: HERIBERTO RODRIGUEZE 4% Traveler Address Information ***
Personal Time Taken: Mo Home Address (city/state): Samrmarish, W
Personal Time Info: Personal Time Doty Station {city/state): Seattle, Wa
Include dates/times of business travel *¥** Checlk Delivery Information *** e
Purpose of Trip: test Address Type: Ui Bro
In care of:
Delivery Address/Box Mo 12345

Receipts: Receipts have not been received.

My Labels: &0 Apply Label...

[

Expenses

Type T Mo, Date Description Paid by Budget:Task:Option:Project Require Receipt Arnount  Adj. Amount
1 10/26/09 Taxi - Home -&irport Traveler 014956::0 Mo $40.00 USD  $40.00 USD
2 10/26/09 Taxi - Airport - Hotel  Trawveler 014956::0: Ma $35.00 USD $35.00 USD

=
l_ l_ l_ l_ l_ l_ %J Local intranet RSN
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@?; - IE https: )/ arwwwewal3.cac, washington. edu/Buyver/Main/aw? awh=r&dard=1 j ﬁ || X IGDDgIe b

File Edit \Miew Favorites Tools  Help

i‘:f <he E.ﬁ.riba Spend Management | | @ ~ B - L&b - @Eage - @Tgﬂls -

% A R B A* Home | Help ™| Logout

Horne Procurernent T&E Welcorne KATHY &, MACK

Recent Preferences

Warning

This request has generated warnings; review the warnings,

El Alert: By clicking "0OK", I confirm state, university, and departmental travel policies have been adhered to and original receipts have been reviewed and subsequenty
submitted to the Trawvel Office. Traveler has not received nor will receive other reimbursement for these expenses.

Done l_ l_ l_ l_ l_ l_ |€ Local inkranet H100% v v
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File Edit \Miew Favorites Tools  Help
i‘:f <he E.ﬁ.riba Spend Management | | @ ~ B - Eég - @Eage - .53} Tools -

Home | Help " | Logout =

Horne Procurernent T&E Welcorme SARA H, GOMEZ

Recent Preferences

ER12363 - Expenses: 10/22/2009 to 10/26/2009 Status: Submitted

L

These are the details of the request you selected. Depending on its status, vou can edit, change, copy, cancel, or submit the request for approval, vou

[ O Back @ Print lj Print Configuration ]
m approval Flow History Policy Yiolations

Trip Mame: Expenses: 10/22/2009 to 10/26/2009

Type of Traveler: v Employee Murmber of Receipts Reguired: 1
Traveler/Clairnant: HERIBERTO RODRIGUEZE 4% Traveler Address Information ***
Personal Time Taken: Mo Home Address (city/state): Samrmarish, W
Personal Time Info: Personal Time Doty Station {city/state): Seattle, Wa
Include dates/times of business travel *¥** Checlk Delivery Information *** e
Purpose of Trip: test Address Type: Ui Bro
In care of:
Delivery Address/Box Mo 12345

Receipts: Receipts have not been received.

My Labels: &0 Apply Label...

[

Expenses

Type T Mo, Date Description Paid by Budget:Task:Option:Project Require Receipt Arnount  Adj. Amount
1 10/26/09 Taxi - Home -&irport Traveler 014956::0 Mo $40.00 USD  $40.00 USD
2 10/26/09 Taxi - Airport - Hotel  Trawveler 014956::0: Ma $35.00 USD $35.00 USD

=
l_ l_ l_ l_ l_ l_ %J Local intranet RSN



= Ariba Spend Management - Windows Internet Explorer | O] =
@?} - IE https: )/ arwwwewal3.cac, washington. edu/Buyver/Main/aw? awh=r&dard=1 j % || X IGDDgIe b

File Edit \Miew Favorites Tools  Help

{:? <he E.ﬁ.riba Spend Management | | @ ~ B - L&b - @Eage - @Tgﬂls -

% A R B A* Home | Help ™| Logout

Horne Procurernent T&E Welcorne SARA H, GOMEZ

Recent Preferences

Warning

This request has generated warnings; review the warnings,

E Alert: By clicking ok, I confirm the designated budget number/funding source is appropriate for claimed expense

Done l_ l_ l_ l_ l_ l_ |€ Local inkranet H100% v v
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File Edit \Miew Favorites Tools  Help

T:? <he E.ﬁ.riba Spend Management | | @ ~ B - L&b - @Eage - @Tgﬂls -

% A R 1B A* Home | Help ™ | Logout 2

Horne FProcurement T&E Invoicing Welcome HERIBERTD RODRISGUEZ

Recent Preferences

ER12363 - Expenses: 10/22/2009 to 10/26/2009 Status: Submitted

These are the details of the request you selected. Depending on its status, vou can edit, change, copy, cancel, or submit the request for approval, vou

L

[ O Back @ Print lj Print Configuration ]
Surmrmnary Approval Flow History Policy Violations

Legend: approved  [¥] active [Z]  watcher

dingBgtapprover-014956) m HERIBERTO RODRIGUEE I—“E ReceiptManager I—I_ Approved
[« I I[v]

[0 L0

[.ﬁ.dd .ﬁ.pprwer] [Delete .ﬁ.ppruver]

a L

Done l_ l_ l_ l_ l_ l_ |g Local inkranet H100% v
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File Edit \Miew Favorites Tools  Help

i‘:f <he E.ﬁ.riba Spend Management | | @ ~ B - Eég - @Eage - .53} Tools -

% A R B A* Home | Help ™| Logout

Horne FProcurement T&E Invoicing Welcome HERIBERTD RODRIGUEZE

Recent Preferences

Warning

This request has generated warnings; review the warnings,

El Alert: By clicking ok, I certify, under penalty of perjury, that the claimed travel expenses were incurred for official university business and were appropriate in the
conduct of this business. The most economical means available were used to accomplish this business unless personal safety would have been compromised. I have
not received nor will I receive other reimbursement for these expenses

Done l_ l_ l_ l_ l_ l_ |€ Local inkranet H100% v v
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File Edit \Miew Favorites Tools  Help

i‘:f by E Ariba Spend Management | |

% v ) - - B+ ) Toos -

Horme Procurernent T&E

Preferences

ER12363 - Expenses: 10/22/2009 to 10/26/2009

Recent

These are the details of the request you selected. Depending on its status, vou can edit, change, copy, cancel, or submit the request for approval, vou

Home | Help 7 | Logout

Welcome HERIBERT RODRISUEZ

Status: Approved

L

[ € Back

Print Configuration

History Policy Yiolations

Trip Mame: Expenses: 10/22/2009 to 10/26/2009
v Employee

HERIBERTO RODRIGUES

Type of Traveler:
Traveler/Clairnant:
Personal Time Taken: Mo
Fersonal Time Info: Fersonal Time

Include datesstimmes of business travel

Purpose of Trip: test

Receipts: Receipts have not been received.

My Labels: £ Archive Iterns Apply Label...

Murmber of Receipts Reguired: 1

Home Address (city/state):

*¥** Traveler Address Information **#*

Samrmarish, W

Doty Station {city/state): Seattle, Wa
*¥** Checlk Delivery Information ***
Address Type: Ui Bro
In care of:
Delivery Address/Box Mo 12345

Expenses

[

Type T Mo, Date Description Paid by

1 10/26/09 Taxi - Home -Airport Traveler 014956::;

z 10/26/09 Taxi - Airport - Hotel  Traveler 014956:::

Budget: Task:Option:Project Require Receipt

Mo

Mo

Arnount  Adj. Amount

$40.00 USD  $40.00 USD
$35.00 USD  $35.00 USD

l_ l_ l_ l_ l_ l_ |€ Lacal intrangt

| H 00

=
4




/% https://arwwweyal3.cac.mashington.edu/Buyer /render/XFHHZ 1WXEMEZ - Windows Internet Explorer

i

y - IW https: | farwwwesyal3, cac, washington, edufBuyer render [ XFHHZ 1'WHXEMEZ

F

j 4 |+ X IGDDgIE
File Edit ‘iew Fawvorites Tools Help
ﬂ? ake W https: ffarwanaenal3, cac, washington, edu/Buyerfrend. . | | f-? ~ B - g - ._:,"‘ Page - ’,,f Taols -
Expense Report ER12363
Traveler/Claimant Name Prepared By Company Expenses Reimbursement Anount Approved
HERIBERTO RODRIGUEZ HERIBERTO RODRIGUEZ £1,071.00 USD £1,071.00 USD Mon, 26 Oct, 2009
Mailing Address of Where to Send Check |Report Tite
Box Mo, 12345 Expenses: 10/22/2009 to 10/26/2009
Purpose of Trip
test
Account Summary by Budget
[Budget Account Task OpHon Project Amount
|l]l4955 - BUSIMESS APPLICATIONS 041600 $145,.00 UsSD
|l]l4955 - BUSIMESS APPLICATIONS 042000 $926,00 USD
Traveler/Claimant Paid - Account summary by Budget
[Budget Account Task OpHon Project Amount
|l]14955 - BUSIMESS APPLICATIONS a41 600 $145.00 USD
|l]l4955 - BUSIMESS APPLICATIONS 042000 $926,00 USD
L Paid - Account Summary by Budget
[Mone]
Traveler/Claimant Expenses
Date Thu Thu Mon Total
Expenses 10/22 /2009 10/22/2009 10/26/2009
Lodging Per Diem $660,00 USD $660.00 USD
Meal Per Diem $266,00 USD $Zﬁﬁ.ﬂﬂ usp
Shutte 425,00 USD $25.00 USD
Taxi £45,00 USD 475,00 USD $120.00 USD
Daily Totals $730.00 USD $266.00 USD $75.00 USD %$1,071.00 USD
Lodging Per Dien
[ Thu, 22 Oct, 20049
Require Receipt | ves
Paid by | Traveler
Amount | $660,00 USD
Description | Lodging Per Diem
Travel Destination | Out-of-State
laraknn

Done

l_ l_ l_ l_ l_ l_ |\-J Laocal inktranet
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