W LRIVERSLLY o Wsa EINGLON Work Study Job Description

Off-Campus Employers

Job Title of this Position Development Intern (Work-Study Position)
Name of Organization Asian Counseling and Referral Service
Website WWW.acrs.org

Job Location Address 3639 Martin Luther King Jr. Way South

Contact / Supervisor Joyce Zhou

Phone Number 206-695-2404

E-mail joycez@acrs.org

Hourly Pay Rate (indicate arange) |$12.32 Per Hour

. Summer Only Academic Year Summer & Academic Year
Employment Period (7/1/2009 - 9/29/2009) (9/30/2009 - 6/11/2010) (7/1/2009 — 6/11/2010)
Summer: Academic Year:
Hours per week |:| Full time program 40 hrs/wk E Part time program up to 19 hrs/wk
[ ] Parttime program up to 19 hrs/wk

Nature of Business or Organization:

Asian Counseling and Referral Service (ACRS) is a nationally recognized nonprofit organization offering a broad array of
human services and behavioral health programs to Asian Pacific Americans in King County. ACRS is the largest
multiservice organization serving all the different Asian Pacific American communities - immigrants, refugees and American
born - in the Pacific Northwest.

Duties and Responsibilities:

Provides general support to the Development Department in the areas of Public Relations/Communication, Special Events,
Donor Relations, and Stewardship. Job responsibilities include ongoing clerical and administrative duties along with
time-limited special projects (such as Walk for Rice and ACRS Annual Dinner).

Minimum Qualifications:

« BA degree in Social or Behavioral Science or pursing a bachelor degree with two (2) years experience in Social and
Health Services system, marketing, public relations, fund raising and/or fund development with proven experience in social
services setting.

« Prefer Bilingual/Bicultural skills

» General knowledge of the principles and characteristics of social services and APA community social and health system.
* Good communication skills, both written and oral.

Educational Benefits:

None
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