
 
Work Study Job Description 

Off-Campus Employers 
 

Job Title of this Position  
Name of Organization  
Website  
Job Location Address 
 

 
 

  

Contact / Supervisor  
Phone Number  
E-mail  
  

Hourly Pay Rate (indicate a range)   

Employment Period 
    Summer Only                   Academic Year               Summer & Academic Year   
 (7/1/2009 - 9/29/2009)                 (9/30/2009 - 6/11/2010)                       (7/1/2009 – 6/11/2010) 
 

Hours per week 
Summer: 

             Full time program 40 hrs/wk      
Part time program up to 19 hrs/wk 

Academic Year: 
Part time program up to 19 hrs/wk 

 
Nature of Business or Organization: 
 
 
 
 
 
Duties and Responsibilities: 
 
 
 
 
 
 
 
Minimum Qualifications: 
 
 
 
 
 
 
 
Educational Benefits: 
 
 
 
 
 
 

(For Work Study Office Use) 
 

JOB NUMBER:            Program/Rate:   FEDERAL______%   STATE______% 
2009/2010 


	Phone Number:
	Email:
	IRS Tax Number of Organization: 

	Job Title of this Position: After School Program Assistant
	Name of Organization: Puget Sound Educational Service District
	Website: www.psesd.org
	Job Location Address: After school programs are located within the Tacoma and Auburn School Districts.
	Contact  Supervisor: Teri Hebert
	Phone Number: 
	Email: thebert@psesd.org
	Hourly Pay Rate indicate a range: $12.00
	Nature of Business or OrganizationRow1: Puget Sound ESD develops and delivers a wide selection of services that provide instructional and administrative support to PreK-12 schools and direct service to students and families. 
	Duties and ResponsibilitiesRow1: This is a grant funded after school program for students who need tutoring and homework help.  Students are instructed through a variety of hands on activities which include enrichment activities that vary by available resources and student response. After school programs are located within the Tacoma and Auburn School Districts.  Applicants should indicate which district they would prefer to work in.
Responsibilities include leading and assisting tutoring, homework and various enrichment activities for 6th, 7th and 8th grade students. Staff will help with tutoring and a homework club as well as organizing and leading enrichment activities including but not limited to things like chess, science, art, dance and sports.  

	Minimum QualificationsRow1: Applicants should be organized, positive, flexible and able to work independently on homework, tutoring or enrichment activities with small groups in a classroom setting. Must be available 2:30-5:00 PM Mon-Thur - some Fridays from 2:30-5:00.
	Educational BenefitsRow1: This is a great opportunity for anyone who is studying education, recreation, social work, science, math, or if you simply enjoy youth and want to share your skills in a diverse, urban, middle school environment.
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