
 
Work Study Job Description 

Off-Campus Employers 
 

Job Title of this Position  
Name of Organization  
Website  
Job Location Address 
 

 
 

  

Contact / Supervisor  
Phone Number  
E-mail  
  

Hourly Pay Rate (indicate a range)   

Employment Period 
    Summer Only                   Academic Year               Summer & Academic Year   
 (7/1/2009 - 9/29/2009)                 (9/30/2009 - 6/11/2010)                       (7/1/2009 – 6/11/2010) 
 

Hours per week 
Summer: 

             Full time program 40 hrs/wk      
Part time program up to 19 hrs/wk 

Academic Year: 
Part time program up to 19 hrs/wk 

 
Nature of Business or Organization: 
 
 
 
 
 
Duties and Responsibilities: 
 
 
 
 
 
 
 
Minimum Qualifications: 
 
 
 
 
 
 
 
Educational Benefits: 
 
 
 
 
 
 

(For Work Study Office Use) 
 

JOB NUMBER:            Program/Rate:   FEDERAL______%   STATE______% 
2009/2010 


	Phone Number:
	Email:
	IRS Tax Number of Organization: 

	Job Title of this Position: Legal Intern
	Name of Organization: Rains Plan Group
	Website: www.rainsplangroup.com
	Job Location Address: 3518 Fremont Ave N #382 Seattle, WA 98103
	Contact  Supervisor: Emily Rains
	Phone Number: (206) 388-4170
	Email: ersrains@rainsplangroup.com
	Hourly Pay Rate indicate a range: $15
	Nature of Business or OrganizationRow1: Rains Plan Group, LLC (RPG) is a nationwide pension administration and services firm, employing qualified pension experts charged with growing and protecting the retirement assets of our clients.  RPG provides a variety of pension services for defined contribution plans, including but not limited to administration, recordkeeping, reporting, compliance, design, and white label services for financial institutions and other pension professionals.  
	Duties and ResponsibilitiesRow1: • Work with a team responsible for servicing a book of plans;
• Provide support to internal partners, including Pension Administrators and ERISA Auditors;
• Draft plan documents, disclosures, assemble enrollment packages;
• Assist employers with establishing accounts, including investment and& bank accounts, IRA’s and services such as bonding and payroll;
• Complete administration, recordkeeping and government reporting activities;
• Government forms
	Minimum QualificationsRow1: RPG is seeking a legal intern to assist RPG team members with retirement plan administration, recordkeeping, and reporting services.  1st, 2nd & 3rd year law students may apply.  Work study qualified is a plus.

	Educational BenefitsRow1: Students will have the opportunity to learn about the Employee Retirement Income Security Act (ERISA) and the retirement plan industry that has evolved from ERISA.  Learning opportunities include types of retirement plans, establishing plans and working with employers and employees to operate/maintain plans. Students will also learn about federal tax matters which significantly touch the retirement industry.  Learning opportunities include preparing federal tax forms, researching contribution limits and understanding tax implications of having a retirement plan.
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