W LRIVERSLLY o Wsa EINGLON Work Study Job Description

Off-Campus Employers

Job Title of this Position File Clerk

Name of Organization Campiche Blue, PLLC

Website

Job Location Address 701 5TH Ave., Ste. 4765 Seattle WA 98104
Contact / Supervisor Nicole Scibelli or Mike Blue

Phone Number 206 281 9000

E-mail nscibelli@campicheblue.com or mblue@campicheblue.com

Hourly Pay Rate (indicate arange) |$12.00

. Summer Only Academic Year Summer & Academic Year
Employment Period (7/1/2009 - 9/29/2009) (9/30/2009 - 6/11/2010) (7/1/2009 — 6/11/2010)
Summer: Academic Year:
Hours per week El Full time program 40 hrs/wk E Part time program up to 19 hrs/wk
[ ] Parttime program up to 19 hrs/wk

Nature of Business or Organization:

Law Firm

Duties and Responsibilities:

File maintenance

Maintain master client list

Mail

Draft Letters

Assist Attorneys and Paralegals

Minimum Qualifications:

Applicants must be organized and flexible. Interest in the legal field is preferred.

Educational Benefits:

Great opportunity to get experience in an office setting and learn the basics of the legal system.

(For Work Study Office Use)
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