Retrieving Quotes from the VWR Catalog

Login into the eProcurement system at
http://www.washington.edu/admin/stores/eprocurement/

Click on Create/ Requisition on the eProcurement Home page

@ Ariba Spend Management - Windows Internet Explorer M
%r - |= htips:/far admin. washington.edu/Buyer Main/aw?awr =rEawf=aAribaFramegawsn=_sbokzb8.awst=08aws|=0 BI 5 ||£| |Z| |Lwe Search “E]
Eile Edit Wiew Faworites Took Help
W [E Ariba Spend Managament l_l - - |5 Page v £ Tooks ~

ARIB A Home | Help 7| Logout |%)
& Home Procurement T&E welcome LIZA PLOTKIN

Home Dashboard 7 configure Tabs ) Refresh Content

ommon Actions

/ Create

Expense Report

bin] Date From Status Title Required Action

No ftems

Travel Profile

}luwswtion
p—

— + eProcurement News
M n .
- — Manage http://www.washington.edu/admin/stores/eprocurement/
Unassigned Charges » Facilities Services Related

https://fs-works.washington.edu
« If you need assistance please contact the following accounts:
Reports eProcurement: e%rocure%u.washm?ton.adu
FS-WORKS: fs-works@u.washington.edul
Mare... + Business Diversity Program
The UW encourages the use of local, small businesses. If you would like to buy from a contracted local vendors please click on

the following link:
https://www.washingten.edu/admin/stores/eprocurement/smallvend, M

Core Administration

Recently Viewed

~®> $582751 Moni...oom
GWP102f.3 Cataleg Title: | |

5580708 Patrick Lewis Travel Erofile o: |

5582422 . Ord rt 1 @
nEW ... orderpa Expense Report ‘*-'?\ Saved Searches/Labels
5576516 for 5. Partridge Archive Items (281
isiti AHerring (1]
EP328446 Mic...pply order 2 Requisition Business Fair (3]
Dr. Aprill (1
Mare... S Dr. Campbell (1) L
Dr. Johnston {1
Direct Order Dr. Nickerson (1
Dr. Prestin (1
Irene (1)
Al Ordered (2
Project 12 (1
Watch Requests (1

:i My Documents

1D Title Date + Status
¥| ss580949 1/29/2009 Composing | u
~
& %) Local infranet #100% -

eProcurement Ver. 9r1 Page 1



Click on the VWR catalog
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Click on the “Buy from Supplier” button to get into the VWR catalog
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To find your quote click on “My Quotes” in the upper left corner of the VWR Home page
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Type the Quote number and the Access code supplied by the VWR rep. Click on Go.
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Price quote details will be retrieved.
Enter gty in the “Quantity” field if different than 1.

You can uncheck the unwanted items in case of multiple quote lines.

Click on the “Add to Basket” button.
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Click on the “Checkout” button in the VWR shopping basket to return to the eProcurement
Summary screen.
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Make all the necessary edits if needed on the Summary screen.

Click on the “Submit” button to submit the order.
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