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University of Washington Retirement Plan Enrollment/Change Form
Effective as of the first pay period that is at least 10 days after this form is received by the Benefits Office, I elect to participate in the UWRP and authorize the UW to reduce by gross annual salary according to the provisions of the plan (see reverse). Employees age 50 and above should also submit a UWRP Increased Contribution form if they wish to increase their contribution to 10%.
	step 1 – choose where funds are sent

	Fidelity Investments
	____________ %

	TIAA/CREF 
	____________ %

	The Vanguard Group
	____________ %

	Total must equal
	       100%

	

	step 2 – verify that an account has been established

	Investment selections are specified on UW Fund Sponsor’s contract application. Failure to create a contract with the Fund Sponsor creates an incomplete application for participation and any rejected contributions will be redirected to Vanguard Target Retirement Fund.
I hereby confirm that either (please initial by ONE of the following):



	
	____________
	I am a new UWRP participant with one or more of the sponsors above and have completed a UW Fund Sponsors application

	
	____________
	I am a current UWRP participant and have existing UW contracts with each of the fund sponsors to which I have allocated funds above

	I understand that I must select only UWRP approved funds (see the UWRP website for a complete list of available funds). Once a contract is established with a vendor, if I select funds that are not UWRP-approved, contributions for that vendor will be invested in; a Target Retirement fund if electing Vanguard; Freedom fund if electing Fidelity and a money market fund if electing TIAA-CREF.


	I agree that the University shall have no liability whatsoever for any loss suffered by me or by my beneficiary(ies) with regard to my allocation of these contributions among the various fund vehicles. By my signature I verify that I have read and understood the Rules and Restrictions on the back of this form (or accompanying this form on the website).



	This agreement supersedes and replaces any previously submitted agreement.

	

	signature

	Print Name
	Date of Birth
	Social Security Number **

	Signature
	Date
	Campus Mail Box
	Campus Phone

	

	**Privacy Act Statement. Your Social Security number is required on this form to ensure compliance with Internal Revenue Code retirement tax reporting requirements.
	

	
	For Benefits Office Use Only:

Fidelity ________

Vanguard ________

TIAA-CREF________




Distribution: Return this form to the Benefits Office – Box 359556
Rules and Restrictions

The University of Washington Retirement Plan (UWRP), as established by the Board of Regents, is administered by the Benefits Office including enrollment, transmittal of contributions, and distribution of plan and administrative information. 
While employees have flexibility in matters of investment decision, the administration of the plan is subject to the following:
1. Contributions:  UWRP contributions made by eligible employees are as follows:
	Under age 35
	5%



	At 35 and over
	7.5%



	Age 50 and over
	10% (Optional election:  must complete “UWRP Increased Contribution” Form)


Contributions are optional during the first two years of eligibility. If contributions are started during the 2 year optional period, they may not be stopped while employed in an eligible position. The 10% Optional Election at age 50 can be started and stopped by completing the UWRP Increased Contribution form.
2. Limitations of Contributions:  There is an Internal Revenue Code (IRC) Section 415 limit on the combined employee and employer contributions to a defined contribution retirement plan. This limit applies to both the UWRP and the Voluntary Investment Program (VIP), and is tracked over a tax year (January through December paychecks). Contributions under other employers’ 403(b) plans also count towards this limit, as do contributions under Keogh plans or plans of any business or professional practice you control (50% or greater). Please notify UW immediately if you feel this may apply to you. However, special “catch-up” contributions for those over age 50 do not count toward this limit. The current IRC limits can be found at: www.uw.edu/admin/hr/benefits/retirement/plans/uwrp/index.html
Also, for employees who began participation on or after July 1, 1996, the compensation taken into account under the Plan in calculating contributions for any plan year (July 1 – June 30) may not exceed a dollar limit as established by IRS Compensation. Those with earlier participation dates are not subject to this limit. The current plan year limits can be found at: www.uw.edu/admin/hr/benefits/retirement/plans/uwrp/index.html
3. Employer Matching:  Contributions are fully matched and 100% vested at time of match by the UW at each level of participation by the employee.
4. Service Credit:  Service time for the calculation of the Supplemental Benefit provided by the UW is credited only for those periods of employment when contributions are made. The formula uses a service factor of 2% for those years prior to age 50. The service factor will also be 2% from age 50 on if the 10% option is elected. The factor will reduce to 1.5% for periods of employment after age 50 in which the contribution rate is at 7.5%. Details about the Supplemental Benefit are available in Part 3 of the UWRP Plan Document which is online at: 
www.uw.edu/admin/hr/benefits/retirement/plans/uwrp/uwsrp.html
5. Allocation of Future Contributions:  Employees may change the allocation of future contributions among the UWRP fund sponsors at any time by submitting a completed UWRP Enrollment/Change form with the Benefits Office. Employees may change future allocation of contributions within the funds of the same fund sponsor at any time by contacting the fund sponsor directly.
6. Transfer of Funds:  Employees may transfer existing UWRP account balances from one UWRP fund sponsor to another in accordance with each fund sponsor’s rules and procedures. The UWRP does not accept transfers or rollovers from other plans. Employees may not transfer funds outside of the UWRP fund sponsor(s) unless all eligible UW employment has been terminated and an eligible rollover is made.
7. Loans:  Loans are not permitted from any UWRP contract account.
8. Withdrawals:  Employees may not withdraw any accumulations from the UWRP until all UW employment has been terminated. All withdrawals are subject to federal income taxation in the year in which the funds are received unless rolled over to an IRA or another qualified plan within 60 days. Before age 59 ½, a 10% penalty may apply. Refer to the fund sponsors’ Annuity and/or Custodial Agreements for more details.
See Plan Document for further details of the administrative procedures.
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