
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 

 
 
 
 

 

Rip and Non-Rip notices 
sent to the department 

Email received from 
Department not to 
pay or modify the 

invoice? 
     YES 

 
Invoice moved over and processed for 

payment in PAS system. 
 

(Department can see the invoice at this 
point on the Requisition Inquiry 

Screen) 
 

Payment schedules net 30 from 
the date the invoice is received 

in Accounts Payable unless 
otherwise noted on the 

requisition 

Copy of invoice and error 
message is sent to the 

buyer assigned 
 

(Department will see 
“Invoice in Process” on 

PAS) 

Purchasing returns the 
invoice to Accounts 

Payable 

Path of the online* invoice through Accounts Payable: 

Invoice is modified or 
cancelled per department 

or buyer request 

* Online invoices consist of all invoices paid 
by Payables Administration with the exception of Travel 
Reimbursements, Honoraria, Journal Vouchers and Foreign 
Vendors. 

Invoice Received and 
logged into Document 

Logging System 

Does the invoice 
match the items on 

the order? 

Purchasing department 
communicates with the 

end-user department and 
possible the vendor. 

NO

NO YES


